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Chapter DCF 250
FAMILY CHILD CARE CENTERS

DCF 250.01 Authority and purpose. DCF 250.08 Transportation.

DCF 250.02 Applicability. DCF 250.09 Additional requirements for infant and toddler care.

DCF 250.03 Definitions. DCF 250.095 Additional requirements when the licensee is paividing care to
DCF 250.04 Operational requirements. childrenat least 50% of the licensed hours of center operation.
DCF 250.05 Staffing. DCF 250.10 Additional requirements for night care.

DCF 250.06 Physical plant and equipment. DCF 250.1 Licensing administration.

DCF 250.07 Program. DCF 250.12 Complaints, inspections and enforcement actions.

Note: Chapter HSS 45 was renumbered chapter HFS 45 under s. 13.93 (2m) (Jote: A request for an exception to a requirement of this chapter should be sent
1., Stats., and corrections made under s. 13.93 (2m) (b) 6. and 7.R&taister Sep  to the regional licensing representatiMethe Departmerg’ Division of Early Care
tember,1998, No. 513 Chapter HFS 45 as it existed on December 31, 2004, wasdEducation. See Appendix A for addresses of the regiofietef
repealedand a new Chapter HFS 45 was creatdd3efl—05. Chapter HFS 45was  History: CR 03-052cr. Register December 2004 No. 5&f. 3-1-05
renumberedo chapter DCF 250 under s. 13.92({#)1., StatsRegister November
2008No. 635 - .

DCF 250.03 Definitions. In this chapter:

DCF 250.01 Authority and purpose.  This chapter is (1) “Care” means providing fothe safety and the develop
promulgatedunderthe authority of s48.67 Stats., to carry out mentalneeds of a child in a family child care center
licensingrequirements under 48.65 Stats., for family child care  (2) “Caregiver background check” mearthe retrieval of
centers. The purpose of the chapter is to protect the health, safgtiormationabout an individuad past criminal conduct pursuant
andwelfare of children being cared for in family child care-certo s.48.685 Stats., and clDHS 12that may bear on the suitability
ters. of that individual to assume a child caregiving role or hragelar

History: CR 03-052cr. Register December 2004 No. 5&f. 3-1-05. contactwith children at the center

N (3) “Center-providedransportation” means transportation in
DCF 250.02  Applicability. (1) INCLUDEDAND EXCLUDED g yehicle owned byr contracted for the center or a vehicle owned
CAREARRANGEMENTS. This chapter applies to all family child carepy the licensee or an employee that is used to transport children,

centersput does not include any of the following: but does not include a vehicle owned and drivgm parent or vel
Note: Sectiond8.65 (2) Stats., exempts parents, guardians and certain other refatagr

tives; public and parochial (private) schools; persons employed to come to the home . . . . .

of the childs parent to provide care for less tizahhours per day; and counties, cities,  (4) “Complaint” means an allegation of violation of this chap

towns, school districts and libraries thptovide programs for children primarily ter or ch.48, Stats.

intendedfor social orrecreational purposes from the requirement for a license. As " ' N . . .

specifiedunder s49.155 (4) Stats., or DCF 201.04 (1)programs, other than those  (4m) “Crib” means a bed for an infant or young child that is

operateddy public schools, are required to be licensed byléimartment or certified enclosed on 4 sides including play pens and portable cribs.

by a county agency in order to be eligible to receive a child care subsidy “ " . . .
(a) Care and supervision of children in a program that opera&gégén??;niirﬁgsm means the Wconsin department of chil

no more than 4 hours a week. g Y o h: fi d
(b) Group lessons to develop a talent or skill, such as dance gée) mergency” means situations such: as fire, tornado,
music, social group meetings and activities and group athletié] d,_extreme outdoor heat or cold, loss of building service
! IAcluding, no heat, waterlectricity or telephone, threats to the

activities. building or its occupants, lost or missing children or a provider

(c) Care and supervision while the parents are on the premiggsyy situation such as a medical egency illness or other cir

andare engaged in shopping, recreation or other non-work-actimstanceequiring immediate attention.

ties. (7) “Emergencyback-up provider” mears designated adult
(d) Seasonal programs of 10 days or less duration in ?gailablewithin 5 minutes of the premises who can provide assist
3-monthperiod, including day camps, vacation bible school ang},cein the event an emgency occurs that requires a proviter

holiday child care programs. o leavethe premises occasionally for a short period of time.
(e) Care and supervision in emency situations. (8) “Employee” means any adult who is compensated te pro
() Care and supervision while the parent is employed on thiele care and supervision of children enrolled in a family child
premisesf the parens child receives care and supervision for nearecenteyincluding a helper or assistant to a child care provider
morethan 3 hours a day _ _ ) (9) “Family child care centerbr “center” means a facility
(9) Care and supervision provided at the site to the child ofsere a person provides care asdpervision for less than 24
recipientof temporary assistan¢e needy families, or Wconsin  hoursa day for at least 4 and not more than 8 children who are not
Works,vyho is involved in orientation, enroliment or initial assesgelatedto the provider
ment prior to the development of an employability plan or the (1) “Field trip” means any experience a child has away from
Chl!d care is provided where parents are provided training or COyfe premises of the center while in thare of center stafwhether
seling. a child walks or is transported.
(2) EXCEPTION TO THE REQUIREMENT. The department may (11) “Fit and qualified” means displaying the capacitgic

grantan exception to a requirement of this chapter when a famil¥ssfyliynurture andtare for children and may include consider
child care centedemonstrates to the satisfaction of the depariiq, of any of the following:

ment that granting the exception will not jeopardize the health,

safetyor welfare of any child served by the centArrequesfor (@) Aste of alcohql or dr_“gs- o o )

an exception shall be in writing, shdie sent to the department  (b) A history of a civil or criminal conviction or administrative
and shall include justification for the requested action and r&le violation that substantially relates to caring for children, as
descriptionof any alternative provision plannedrtmet the intent describedn ch.DHS 12

of the pertinent provision in this chapter (c) Exercise of unsound judgment.
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DCF 250.03 WISCONSIN ADMINISTRATIVE CODE 22

(d) A history of civil or criminal ofenses or any other action shakenor thrown forcibly enough to cause the brain to rebound
thatdemonstrates an inability to manage the activiffescenter againsthis or her skull.

(12) “Fostercare” means care and maintenance provided to (31) “Sleepingbag” means a padded fabric bag that is closed
child in a foster home pursuatata court order or voluntary place or capable of being closed on 3 sides.

mentagreement. (32) “Substitute”’means a provider who replaces anothirer
~ (13) “Fosterhome” means any facility operated by a persovider on a pre-arranged basis.
licensedunder s48.62 (1) Stats. (33) “Suddeninfant death syndrome” or “SIDS” means the

(13m) “Hazard” means a potential source of harm that casuddendeath of an infant under one yefmage that remains unex
jeopardizethe health, safety or well-being of a child in care. plained after a thorough casiavestigation, including perfer
(14) “HealthCheck provider” means a provider diealth manceof a complete autopsgxamination of the death scene and
assessmerind evaluation services eligible to be certified und@treview of the clinical history
s.DHS 105.37 (1) (a) (34) “Supervision”means guidance of the behavior activ-
(14m) “Householdmember” means any person who residedjes of children while awake and asleep for their health, safety and
or is expected to reside, at the family child care center and who Wegdl—beingby a provider who is within sight or sound of tigl-
or may havedirect contact with a child in the care of the centeflren except as specified in SBCF 250.05 (3) (jand(m) and

whetheror not related to the licensee. 250.07(7) (e)

(15) “Inclement weather” means stormy or severe weather (35) “Toddler” means a child at least one year of age but less
suchas any of the following: than?2 years of age.

(&) Heavy rain. (36) “Universal precautions” means measures takepr®

(b) Temperatures above 90 degrees Fahrenheit. vent transmission ofnfection from contact with blood or other

. . . otentiallyinfectious material, as recommended by the pub.
agécz) aVX:jngbccT\l/lés of 0 degrees Fahrenheit or helow for Ch”dreﬁc health servica' centers for diseasentrol and adopted by the

i . . U.S.occupational safety and health administration (OSHA&)as
(d) Wind chills of 20 degrees Fahrenheit or below for childreaFr 1910.1030
Underage 2. Note: “Standard precautions” for infection controkasures incorporate univer

(16) “Infant” means a child under one year of age. salprecautions. Information on the OSHA requirements related to standard or uni
. . . ) versalprecautions is available on the OSHA web sitetat//www.osha.gav Infor-
(17) “In care” means enrolled in the centeith the center mationis also available from the Child Care Information CerteB00-362-7353.

providing supervision, either on orfahe premises, for the safety (37) “Volunteer” means a person wtis not paid, but who
andthe developmental needs of the child or children. agreedo give time, with or withouteimbursement for expenses,

(18) “Licensee” means the individual, corporatiopartner to transport children attending a family child care center or to
ship, limited liability company non—-incorporated association orwork in a family child care center

cooperativethat has the legal and fiscal responsibility for the (38) “Wading pool” means a shallow pool, with sides of 15
operationof a center and for meeting thequirements of this jychesor less in height, capable of being dumped to change water
chapter. andused primarily for small children.

(19) “Licensing representative” means a department History: CR 03-052cr. Register December 2004 No. 5&f. 3-1-05; correc

i i i i i tionsin (2), (5), (1) (b), (14), (20) and (34) made undet.3.92 (4) (b) 6and7.,
employeer(_espor_13|ble for Ilcen_smg family child care centers. s'?gtss'%glsgeg hfo\)e(m)béogg(,\lo?ggfcg 0)7["1%2%#?4;‘)’ 2 (g)’)((lgmflem)
(20) “Mildly ill” means a child who has a common, temporaryind(3om), am. (10), (1) (intro.), (15) (b) to (d), (18), (27), (28), (34) and (B&gis-

illnessthat is non—progressive in nature dsdot listed on the ter December 2008 No. 636ff. 1-1-09; corrections in (27gnd (34) made under s.
13.92(4) (b) 7, Stats.Register December 2008 No. 68 10-148am. (13)Reg-

communicabledisease chart in appendix A of €HS 145 ister August 201 No. 668 ef. 9-1-11.
(21) “Night care” means any care that ifeoéd by a licensed
family child care center between 9:00 PM and 5:00 AM. DCF 250.04 Operational requirements. (1) TERMSOF
(22) “Parent” means either “parentds defined in s48.02 LiceENSE. (a) The number of children in the care of a family child
(13), Stats., or “guardian” as defined in48.02 (8) Stats. carecenter at any time may not exceed the number for which the
(23) “Physicalrestraint’ means the use of physical fotge centeris licensed.
restrictthe free movement of all or a portion of a chldody (b) The age of children served by a center may ngbheger
(24) “Physician”has the meaning given in&18.01 (5) Stats. Or older than the age range specified in the license issued.
(25) “Physicianassistant” has the meaning given id48.01 () The hours, days and months of a césteperation may not
(6), Stats. exceedthose specified in the license.

(26) “Premises”means the tract dénd on which the center ~ (2) ADMINISTRATION. A licensee shall do atif the following:
is located, including all buildings and structures on that land.  (a) Comply with all laws governing the facility and its opera

(27) “Provider” meansan adult who has met the requirementon.
specifiedin s.DCF 250.05 (1)n a family child care center and  (b) Comply with all requirements in this chapter
who provides care and supervision of tteldren in the care of  (¢) Ensure that all information provided to the department is
the center . . . currentand accurate.

(28) “Provider'sown children’means a provid&s natural or (4 prior to receiving or continuing a license, complete all
adoptedchildren, fostechildren, stepchildren, or other childrengppiication forms and pay all fees and forfeitures due to the
who reside in the family child care center department.

(29) “Representativef the department” means a department Note: TheDepartment will provide an application after a Department representa
employeeor arepresentative from an agency the department cdive completes the provision of pre-licensing technical assistance.

tractswith to provide pre-licensing services. . (e) Develop, submtbthe departmer)t for compliance review
(30) “School-agechild” means a child §ears of age or older implementand provide to thparents written policies and prece
whoiis enrolled in a public or private school. duresrelated to all of the following:

(30m) “Shakenbaby syndrome” or “SBS” means a severe 1. Enroliment and dischge of enrolled children.
form of brain injury that occurs when an infant or young child is 2. Fee payment and refunds.
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3. Child and provider absences, includingracedure to cen injury that requires professional medical treatment, within 48
tacta parentf a child is absent from the center without prior netifi hoursof the licensee becoming aware of the medical treatment.

cationfrom the childs parent. Note: The licensee may use either the departradotim, Accident Report —

. . . . . Child Care Centers, available from any regional licensifigeoin Appendix A, the
4. Childrens and stdfs health care, including those policiesjepartment web sitehttp://dcf. wisconsin.goer the licenses’own form to report

andprocedures pertaining to SIDS risk reduction, if the centeriigidents,accidents and deaths.

licensedto care for children under one year of age. (b) Any damage to the premises that mdgafcompliance
5. Nutrition with this chapterwithin 24 hours after the occurrence.
6. Daily activities of the children. (c) Any construction or remodeling on the premises that has

; ; ; ; ; he potential to a&kct an area accessible to children or a condition
7. Child guidance, including appropriate ways to manage ¢ f the license. Notification shall be provided in writing before the

ing, fussing or distraught children. ; ; ;
. f children f including f Igonstructlonor remodeling begins.
. 8. TranSpprtatlon 0 children Tor any purpose Iincluding fie ' (ﬁote: See sDCF 250.1 (6) (a)for items that déct a condition of the license.
trips. The policy shall include a procedure to ensure that no chiltote: It is recommended that the licensee check with the local municipality to
hasbeen left unattended in a vehicle. determinewhether a building permit is required before beginning any construction

9. Religious instruction or practices, if an or remodeling.
: g P ’ y (d) If requested by the department, a plan of correction for

. . d
10. Information related to the numbers, types and location gfeqyiolations of this chapter or ch8, Stats., in a format speci
petsor other animals located dine premises of the center and thgqq by the department. The department shall rectbigglan of

type of access the children will have to the pets. correctionby the date the department specifies and be approved

Note: Under the state public accommodation,lax06.04 Stats., federal law and : R :
regulations related to use of federal funding, and some local anti-discrimination ORY the department Ilcensmg representative.

nancesdenying admission on the basis of race, handicap, religion or certain otheNote: The licensingrepresentative will notify the licensee whether a plan of
characteristicsnay be illegal. correctionwill be required and will provide the plan of correction format with the

(f) Develop, submit to the department for approval and implrémmca“on'

menta written orientation plan for any employees, substitutes an (€) Any known convictions, pending clyas or other énses

emergencyback-up providers. The orientation plan shall cov éhe licensee, a p[)ovigelnousghcr)lld Ir(nerr?_bﬁrr otlk:jer perspr;l
all the items described in BCF 250.05 (2) (ajnd(b). subjectto a caregivebackground check which could potentially

Note: See sDCF 250.05 (2) (apnd(b) regarding providing an orientation to relateto the care Of, children .at the center or activities otdreer

employeessubstitutes and emgancy back-up providers. by the departmerg’next business day
(9) Provide written informatiorto parents on whether a  (f) Any incident related to a chil¢ho leaves the premises of

licenseehas insurance coverage on the premises, on thecaiiid the center without the knowledge of a provider or any incident that
operationand on vehicles if transportation is provided. Liabilityesultsin a provider not knowing the whereabouts of a child in
insuranceon the childcare business is required if cats or dogs asgtendancet the center within 24 hours of the incident.
a_lllowedln areas accessmle to children duringhbars of opera (g) Any incident involving law enforcement within 24 hours
tion as specified in HCF 250.07 (7) (h) after the occurrence that:

Do T e B o o i Ca b A ooy 1 11volves a iensee, a household resident or an employee
anceor other documentation from an insurance company that indicatesrtier O the centerin an incident that causes, or threatens to cause,
of children covered, dates of coverage and types of pets covered is acceptablephysicalor serious emotional harm to an individual, including a
(h) Post the child care licensearocation where parents canchild in the care of the center
seeit during the hours of operation. 2. Involves any trdfic-related incident where a person
(i) Post next to the child care license the results of the mogsponsibldor the violation transports childrem the care of the
recentlicensing inspection, including any rul®lations cited by center.
the department, any notice of enforcemadtion, including revo (h) Any change in room usage, such as using rooms not pre
cationor denial, and any stipulations, conditions, exceptions giously approved for use deast 20 working days prior to the
exemptionghat afect thelicense. Items posted shall be visibleshange. Changes in room usage shall be approved by the depart
to parents. mentprior to the change.
(i) Ensurethat any action, by commission or omission, or any (i) Any suspected abuse or neglect of a child by a provider
conditionor occurrence relating to the operatiommintenance unteeror household member that waported under suk8) (a)
of the child care center does not adversdigcathe health, safety or any inappropriate discipline of a child by a provjdetunteer
or welfare of any child under the care of the licensee. or household member including any incidéwt results in a child
(k) Meet, upon request of the department, with a licensing regeingforcefully shaken or thrown against a hard or soft surface
resentativeon matters pertaining to the license. uring the childs hours of attendance within 24 hours after the

(L) Submit to the department by the departnsenéxt busi  incident. ‘ . e
nessday a completed Backgroumaformation Disclosure form Note: See also DCF 250.07 (2for information on guiding childres’behavior

d iat . back K f h andsub. (6) (c) regarding recording injuries in a center medical log.
andappropriaté carégiver backgrouaiteck fees when a person () A change in transportation services at least 5 calendar days

aged 10 and _above becomes a household member . prior to the change. A change in transportation services shall be
(m) Submit tothe department by the departmentext busi  approved by the department.

Pessdag a comtplheted %alcggroumglformﬁtic:n Disclos%e form (k) Statistical data required by the department on forms pro
or each current household member who turns age 10. vided by the department.

Note: For more information about caregiver background cheefexr to the Note: The Department periodically r ts statistical data from licengee
administrativerule under chDHS 12 Information on how to obtain a copy of the __NOt& 'he Department periodically requests statstical data from licensees.
exampleof the type of data collectedlates to the immunization status of children

Background information Disclosure form is available on the departsesbsite, . P .
http://dcf.wisconsin.gawor from any regional licensingfide in Appendix A. in care. When the Department requests statistical data, the Department will supply
the appropriate form.

(3) ReporTs. The licensee shall report to the department all of ;
thefollowing. If the report is made by telephone, the licensee shal (.L) Seasonal closings atleast 5 calendar days before the clos

submita written report to the appropriate regional licensirfig®f ) . .
within 5 business days of tiecident. Fax, e-mail and letter are (M) Any confirmed case of a communicable disease reportable
' underch.DHS 145in a child enrolled in the child care center or

acceptablavays of filing a written report: - X . o
(a)p An degth of a:hi?d in care. or gn incident or accident tha? person in contact with children at the center within 48 hours.
y ' y Note: See sDCF 250.07 (6) (e) Xor other requirements relating to communica

occurswhile the child is in the care of tleenter that results in an ble disease reporting.
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(4) ParenTs. () Thecenter shall permit parents to visit ancbn the providets adherence to religious belief in exclusive use of

observethe centés operations at any time during the celster prayeror spiritual means for healing in accordance with a bona
hours of operation unless parental accessprohibited or fide religious sect or denomination.

restrictedby court order (g) Documentation of the entry level training requirements
(b) The licensee shall give parents of each enrolled ehildunders.DCF 250.05 (1) (b)
summaryof this chapter (h) Documentation of the training required undeDEF

Note: Copies of a summary of this chapter may be obtained from the Child Cg26§(0.05(1) (b) 7.in shaken baby syndrome prevention.

InformationCenter by calling 1-800-362-7353. . .
y g (i) For persons who transport children, a copy of the person’

(c) The licensee shall notify a parent of a child in care of all 8Fiver‘s license and drivin . . )
: b ; g record thiatobtained by the licensee
the following circumstances: unders. DCF 250.08 (3) (b)

1. The child isor has been exposed to a diagnosed or sus () D - - . .
- . ocumentation of the continuing education required under
pectedcommunicable disease reportable underD#hS 145as s.DCF 250.05 (1) (b) 4ands.

specifiedunder sDCF 250.07 (6) k _ . .
Note: The Wisconsin Division of Public Healthas developed materials that iden (k) For persons licensed or_k_)eglnnlng work W|th_ Chlldre_n on
tify those communicable diseases that are required to be reported to tpelidical Or after January 1, 2009, a certificate from The Regishybst

healthofficer. The materials include a communicable disease chart and exclusigitesare not required to have a Registry certificate until they have
guidelinesfor child care centers. Copies of the communicable disease cliaet or

exclusionguidelinesfor child care centers are available from the Child Care InforméNorked for 240 hours.
tion Center 800-362-7353. (6) CHILDREN'S RECORDS. (@) The licenseshall maintain a

2. The child becomes ill or is injureskriously enough to currentwritten record at the center on each child enroltedud-
require professional medical treatment. Notification sHadl ing the providels own children under age 7, and shall make the
madeimmediately recordavailable to the licensing representative on request. Each

3. The child has sustained a minor injury that does not appé@¢ordshall include all of the following:
to require professional medical treatmeMotification may be 1. Enrollment information and health history on a form-pro
madewhen the child is picked up at the centedelivered to the videdby the department. The enroliment information and health
parentor other authorized person. history shall be on file prior to the chitdfirst dayof attendance.

; inati 1 ; if Note: The departmerd’forms, Child Care Enrolliment and the Health Historgt
4. The date, time and deStlnatlonany field trip as SpeCIerd EmergencyCare Plan, are used for recording enroliment and health history informa

in SUb-(G) (a) 2. tion. Information on how to obtain department forisiavailable on the department’
i i i i ebsite http://dcf.wisconsin.gagwr from any regional licensingfafe in Appendix
pr O(\?I)d eSi_T g';‘rﬁ;I(E)(;/(;ED%rTshuebg(t:iiTtseegnsdhar}l]l aT:"mZ"}]iig 2['5 aflcl) f;kichghsee sDCF 250.07 (6) (L) 5for information onsharing information related to a
) l 1

. g . h . . d’s special health care needs.
review by the licensing representativEhe file shall contain all 2. Parental authorizatidor the child to participate in and be
of the following:

) transportedor field trips and other activities if these are part of the
(a) A completed stéfecord form provided by the departmentprogram.
Note: The departmerd’form, Staff Record — Child Care Centers, is used for Note: The departmers’form, Child Care Enrollment, includes a blanket authori
recordingstaf information. Information on how to obtain the form is available oryationto take children on field tripsThe departmerg'form, Field TFip or Other
the departmensg websitehttp://dcf.wisconsin.ggvor fromany regional licensing  Activity Notification, or another type of notification such as a note to a parent may
office in Appendix A. be used to provide specific information about a field trip. Information on foow

(b) A completed background information disclosure form pr@_btaindepartment form available on the departmenwebsitehttp://dcf.wiscon-
vided by the department that does not reveal any information tfi4t90¥ © from any regional licensingfafe in Appendix A. .
may preclude the persamtontact with children under48.685 3. A written agreement, signed by the parent, outlining the
Stats.,or ch.DHS 12prior to the first day of work and every 4Pplanfor a child to come to the center from school, home or other
yearsfhereafter activitiesand to go from theenter to school, home or other aetivi
Note: The departmers’form, Background Information Disclosure, is used f0|1|_es unless the child IS a(_:compamEd by a pacerither autho
reportingemployee background information. Information on how to obtaifotne  rized person or the child is transported by the center

is available onthe departmerg’ website http:/dcf.wisconsin.gavor from any Note: The licensee may use either the departradatm, Alternate Arrival/Re
regionallicensing ofice in Appendix A. leaseAgreement — Child Care, or the licenseeivnform for securing the parest’
(c) The results of the completaregiver background checksignedagreement. Information on how to obtain the form is available on the-depart

including any report of any investigation required undermHS xggérs];\i/fzsne,http://dcf.wmconsm.gqvor from any regional licensing fafe in

12 within 60 days after hire and every 4 years thereafter 4. Documentation of each chitdimmunization history and,

Note: If the licensee is a providehe department is responsible for collectimg _ : : f
completedBackground Information Disclosure form and conducting the necessat%ceptfor a school-aged child, the most recent physical examina
on.

caregiverbackground check on the licensee.
i i i Note: See DCF 250.07 (6) (L) 1. and 2. faformation on frequency of health

(dl) Docum(ientatlonhof thaCtkLgiigoui:S a p.rOVIqesUbZtltUte’ fzxams.The departmerd’form, Child Health Report — Child Care Centersissd
employeeor volunteer has wor whose time Is used to meel, yocument a child’ health exam. Information on hdevobtain the department form

the applicable stdfto child ratio under dble DCF 250.05. is a}vail'ilible onth%ﬁdepartmem’ g\(ebsite|http://dcf.wisconsin.gqvor from any
(e) Except as provided under péj, a physical examination "é9ionalicensing ofice in Appendix A.

reporton a form provided by the department that was completeq 2 Written permission from the parents undeD&F 250.07

within 12 months prior to or 30 days after the person becan (k) for medical attention to beought for the child if the child

licensedor began working with children. The report shall be datégniured.

and signed by a licensed physician, physicianassistant or 6. For aninfant or toddiga current statemefiom the parent

HealthCheclprovider The report shall indicate all of the follow On & form provided by the department about the infant or tasldler
ing: habitsof eating, sleeping, toileting and communication, and spe

1. That the persois free from illness detrimental to children,Cific téchniques that appear to comfort the child. .
including tuberculosis. Note: The departmerg’form, Intake for Child Under'#ears, is used for recording

theinfant’s or toddlets habits. Information on how to obtahe departmerg’form

2. That theperson is physically able to work with young €hil is available onthe departmerd’ website,http://dcf.wisconsin.ggvor from any
dren regionallicensing ofice in Appendix A.

Note: Thedepartment form, StafHealth Report — Child Care Centers, isused (0) The licensee shall maintain a current, accurate written
for recording physical examination informatiomformation on how to obtain the recordof the daily attendance on a form prescribed by the depart
form is available on the departmentebsitehttp://dcf.wisconsin.gawr fromany  mentthat includes the actual time of arrival and departure for each

reg'ona”'cie]ns'i?g Oiﬁce in Appendix A. child for the length of time the child is enrolled in the program.
(f) The hea _thaxammatlon requirement under fa) does not Note: The departmerg’form, Daily Attendance Record — Child Care, is used for
apply to a provider who requests an exemption from(@gsased recordinga childs daily attendance.” Information on how to obtaindigartment
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25 DEPARTMENT OF CHILDREN AND RMILIES DCF 250.05

form is available on the departmentebsitehttp://dcf.wisconsin.gawr fromany  Acceptablebroad—-based early childhood education courses taken for credit include
regionallicensing ofice in Appendix A. child development, child psychology or introduction to early childheddcation.

(c) The licensee shall maintain a medical bmpk with pages Information on agencies fefing department-approved coursesvailable on the

thatare lined and numbered andgtitched binding. A provider dePang’mbs'te T‘.mtp:”(:;rwgcons'nigovt K with children aft
shall record in ink any injuries received by a child, evidence qf °: A PErsonlicensear beginning to work with children atter

unusualbruises, contusions, lacerations or burns received by ¥'Uarvl, 2009,t_shallhqgve satlljsfa_ctorlly compleaeg aﬂr:or&—credtlt
child in or out of center care or medication dispensed to a child§gurse I operatingchild care business approved by the depar

the medical log and sign or initial each entfjages may not be ment or its equivalent before becoming licensed or working with

i i children.
removedor lines skipped. ) i . - .
Note: Licensees may obtain information about maintaining a medicaidoly Note: The non-creditourse entitledFundamentals of Family Child Cais the

: b ; n—creditcourse in operating a child care business that has been approved by the
by contacting the Child Care Information Center at phone number 800-362-73 artment. Informati(fn on a%enciesffering the department—approvegpcourse ig
Note: Seesub. (8) of this section for requirements related to reportlng_suspecggg

child abuse or neglect, andCF 250.07 (6) (b) Zor informationon recording in ilableon the departmerstwebsite tahttp:/./dcf.wsc.ongn.gov
the medical log book. 2. If more than one provider is required to meet thé-staf

(7) CoNFIDENTIALITY. (a) The licensee is responsibledom  child ratios, each additional provider shall meet the training
plianceby the center with #8.78 Stats., and this subsection. requirementss specified under this paragraph.

(b) The licensee shall ensure that all of the following occur: 3. A substitute or volunteersed to meet stieto—child ratios

1. Persons havingccess to childresirecords do not discussneednot meet the trainingequirements specified in this section
or disclose personal information regarding ¢héldren and facts until the substitute or voluntebias worked in the center for 240
learnedabout the children and their relatives. This subdivisidfPUrs:except that the substitute eolunteer used to meet staf
doesnot apply to any of the following: to—child ratios shall complete department—approved training in

a. The parent or person authorized in writing by the parentié‘azf\zgi%?tyo sC)r/]ri}g:gLnﬁn%reervgng%n before providing carel
receivethe information. p ge .

b. Any agency assisting iplanning for the child when 4. A provider shall receive and documétving received 15

. . : hours of continuing education each year in child grovaid
informedwritten parental consent has been given. developmentearly childhood education, carifigr children with

c. Agencies authorized under8.78 Stats. disabilities,or firstaid as approved by the department. Thistrain
2. Aparent, upon request, has access to all records and refiagsnay include attendane training events, workshops, confer
maintainedon his or her child. encesgconsultation with community resource people or observa

3. All records required by the department under this chaptén of child care programs. Up to 5 hours of independent reading
for licensing purposes are available to the licensing represeraawatching educational materials may be usetheet continuing
tive. educationrequirements.

i ; Note: The licensee may use either the departrméotn, Staf Continuing Educa
(8) REPORTINGCHILD ABUSE. (a) A licensee or prowder who tion Record—Child Care Centers,tbelicensees own form to document the comple

knows or has reasonable cause to susfieat a child has been tion of continuing education. Information on how to obtain the departeenth
abused or neglected dsfinedin ss5.48.02 (1)and48.981 (1) s available onthe departmerg’ website,http:/dcf.wisconsin.gavor from any

Stats. shall immediately contact the county department of socfgpionalicensing ofice in Appendix A. _
servicesor human services or local law enforcement agency in 5. A provider shall obtain within 6 months of licensure or date
compliancewith s.48.981, Stats. of hire and maintain a current certificate of completion dor

(b) The licensee shall document that epdvider and substi department—approverburse in infant and child cardiopulmonary

tute has received training at least every 2 years iof e follow resuscitationincluding training in theise of an automated exter
ing: nal defibrillator. The time spent obtaining or renewing cardiepul

. monary resuscitation training may be counted towards the
1. Child abuse and neglect laws. requiredcontinuing education hours.

ne féctel_éow to identify children who have been abused or 6. Within 6 months of becoming licensed or working in acen
9 ' ter licensed to care for children under age 2, a provider shall have

3. The procedure for ensuring that all known or suspectgfpletedat least 10 hours of department-approved training in
cases of child abuse or neglece immediately reported to theine care of infants and toddlers.

properauthorities. 7 Before b ina i d idi d .
Note: Failure of the licensee to report known or suspected child abuse or neglect ** € ,Ore ecoming licensed or p.row '”9 care and supervi

doesnot lessen the legal duty of a child care employee to report known or suspe&@#an to children under age 5, a provigsubstitute, volunteer

casewf child abuse or neglect. Information related to child abuse may be obtair@ghergencypack—up or any othgrerson providing care and super

from the Child Care Information Center by calling 1-800-362-7353. yjsion to children in a family child care center shall have com
Note: See sub. (6) (c) of this section for information about logging evidence Q

unusuabruises, contusions, lacerations or burns received by a child in oraautief  Pleteddepartment-approvetaining in shaken baby syndrome
carein the center medical log book. preventionunless the person has documentation of completion of
History: CR 03-052cr. Register December 2004 No. 5&fF. 3-1-05; corree  gne of the non—credit, department—approved, entry—leugises
tions in (2)(f), (g), (5) (b), (c), (d), (9) and (6) (a) 5. made unddr3s92 (4) (b) 7. f . . !
Stats. Register November 2008 No. 635R 07-102am. (2) (e) 3., 7., 8., (g), (h), thatcontain the required materials taken after July 1, 2005.
(i), (3) (intro.), (a), (e), (i), (). (5) (intro.), (d), (9), (6) (a) (intro.), 3. and ¢n)(2) Note: Introduction to the Chil€Care PofessiorandFundamentals of Infant and
(L), (m), (3) (L), (M), (4) (c), (5) (h), (i), () and (Register December 2008 No. 636 Toddler Care are the names of the non—credit, department-appreved—level
eff. 1-1-09; corrections in (M), (4) (c) 1., (5) (d), (h), (i) and (j) made under s.courseghat contain the required shaken baby syndrome prevention matkrafs.
13.92(4) (b) 7, Stats.Register December 2008 No. 636 mationon agencies &dring the department-approved courses is available on the
department'svebsite ahttp://dcf.wisconsin.gav

DCF 250.05 Staffing. (1) RESPONSIBILITIESAND QUALIFI- (c) Volunteers. No person may &ér child care training as
CATIONS OF STAFF. (a) Minimum age and competencA.family  specified in this section unless the person and the course have
child care provider shall be physicallyentally and emotionally beenapproved by the department.
ableto provide responsible care to all children, including childrenNote: Information on the approval process for non—credit courses is available on
with disabilities, and shall be at least 18 years of age. the departmens websitehttp:/dcf.wisconsin.gav

(b) Training. 1. a. A provider shall have satisfactorily com . (2) S(TjAFF 'BE\{fL?PMENT'h(a) Orllentatlon Olf e{nployees,t\./to?n
pleted3 credits of broad—-based early childhood training or a nof€e’s and substitutes.Each employee, volunteesr substitute

credit course in caring for children approved by the departme?ﬁa”receive an orientation before beginning work. The orienta
beforereceiving a license or working with children. tion shall be documented on a form provided by the department

Note: The non-credit course calléntroduction ® The Child Cae Pofessions and kept _'n the employee fileThe orientation shall cover all of
the non—credit course in caring for children that has been approved tgitaement.  the following:
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DCF 250.05 WISCONSIN ADMINISTRATIVE CODE 26
Note: See sDCF 250.04 (2) (fyelating to a written plan for orientation. 2. Thelicensee may not combine the care of children enrolled
1. Names and ages of all the children in care. in the child care center with foster care of other non-relztiéd

2. Current arrival and departure information for each childrenor adults without the prior written approval of both licensing
enrolledincluding the names of people authorized to pick up tfRgencies.

child. (b) A provider shall be awake whenever children are in care.
3. Areview ofchildrens records including emgency con (c) Noindividual provider may take care of children for more
tact information. than12 hours in any 24-hour period.
4. Specific information relating to children5peciahealth (d) No child may be in care for more than 12 hours in any

careneeds including medications, disabilities special health 24-hourperiod.

conditions. , . (e) Except when a substitute is providicaye, at least one pro
5. Procedures to reduce the risk of sudden infant death Syfter who has completed thieaining required under OCF
drome,if the center is licensed to e children under one year 250.05(1) (b) 1.shall supervise children at all times. Substitutes
of age. shallhave completed the training in shaken baby syndrome pre
6. An overview of thedaily schedule including meals, snacksyentionrequired under DCF 250.05 (1) (b) 7beforeworking
napand any information related to the eatargl sleep schedulesasa substitute.
of infants and toddlers enrolled in the center () No person under 18 years of age may be left in solgehar
7. Areview of the centés procedures for dealing with emer of the children.

gencies. (9) The center shall have a plan approved by the department
8. The procedure for reporting suspected abuse and negfeetensuring supervision of the children in an egeecy or during
of a child. aprovider's absence.
9. The plan for evacuating sleeping children, if the caster  (h) A provider and any other adult in contact with children may
licensedto care for children between the hours of 9 PM and 5 AMot consume beveragesntaining alcohol or any non—prescribed
10. The procedure to contact a parent if a child is absent fr@antrolledsubstance specified th. 961, Stats., or be under the
the center without prior notification of the absence from the painfluence of any alcohol or anon—prescribed controlled sub

ent. stanceduring the hours of the centeoperation.

11. Review ofcenter policies required undeCF 250.04 (i) Each child shall be closely supervised by a provider to guide
(2) (e) the child’s behavior and activities, prevent harm and asafegy

12. Review of this chapter () A provider shall be outside with children and provide sight

13. Review of sSDHS 12.07 (Lwhich requires a provider to andsound supervision of the childrenless the children are play
notify the licensee as soon as possible but no later than the-proifig inside the enclosed outdoor area on the premises, as specified
er’s next working day when any of the following occurs: unders. DCF 250.06 (1) (b).

a. The provider has been convicted of a crime. (k) A child may not be released to any person who has not been

b. The provider has been or is being investighiedny gov  Previouslyauthorized by the parent to receive the child.
ernmentalagency for any other actfefise, or omission, includ (L) The licensee shall implement a procedurensure that the
ing an investigation related to the abuse or neglect, or tbfeathumber,names and whereabouts of children in care are kiown
abuseor neglectto a child or other client, or an investigatiorthe provider at all times.
relatedto misappropriation of a cliestproperty (m) A provider shall be outside with children providing sight

c. The provider has a substantiated governméirtding andsound supervision of the children when a wading pool with
againstthem for abuse or neglect of a child or adult omid&ap  waterin it is present in the outdoor play space specified XCs:

propriationof a clients property 250.06(11) (b).
d. A professional license held by a provider has been denied,(4) STAFFING AND GROUPING. (@) At no time may more than
revoked,restricted or otherwise limited. 8 children be in the care of the centdihis total includes:

Note: The departmerg’form, Staf Orientation Checklist — Family Child Care 1. All children under 7 years of age including;)ra)videl’s
Centersjs used to document completion of employee orientation. Information on ) !

how to obtain the form is available on the departnsewgbsitehttp:/dcf.wiscon- OWN children.

sin.gov or from any regional licensingféde in Appendix A. 2. All children 7 years of age or older who are not a pro@der
(b) Orientation of emegency back-up mviders. Each time own children.

anemegency situation occurs, each egency back—-up provider (b) The maximum number of children that one provider may

shallreceive an orientation immediately before beingdédne ... %1 is specified inable 250.05.

with the children. The orientation shall cover all of the following: . o .
Note: See sDCF 250.04 (2) (fyelating to a written plan for orientation. (c) If the size of the group or the age distribution of the children

1. Names and ages of all the children in care. exceedghe number that maye served by one providem addi

2 Arival and d ture inf tion hild i tional qualified provider shall be present.
- AITival an eparture information for eachild in care Note: For example, ithere are 3 children under age 2 present at one time and 5

including the names of people authorized to pick up the child. children betweenthe ages of 2 years and 6 years present, a second provider is
3. Location of childrers filesincluding emegency contact required.At no time may the maximum number of children in care exceed 8.

information, consent for emgency medical treatment arahy (d) Each providemay care for no more than 2 children under

specialhealth care needs. age?2 when care is provided on a level that is more than 6 feet

4. Procedures to reduce the risk of sudden infant death sgRoveor below the ground level. A center may care for 3 or 4 chil
drome,if the center is licensed to & children under one year drenunder age vhen care is provided on a level that is more than
of age. 6 feet above or below the ground level only if there is ntioaa

- . nequalified provider
(3) SUPERVISION. (a) LA prowder may not be engaged in an9 Note: SectionDCF 250.06 (4) (e)equires an interconnected smoke detection sys

OtheraCt'V'ty or occqpatlor}dunng the hours of operation of thetemin operating condition if oner more children under age 2 will be cared for on
center,except for daily maintenance of the home. a level that is more than 6 feet above or below the ground level.
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Table DCF 250.05
Maximum Number of Children in Family Child Care per Provider

Children Under 2 Children 2 “ears Maximum Number of Maximum
Years of Age of Age and Older Additional School-age Number
Children In Care For of Children
Fewer Than 3 Hours a Day

0 8 0 8

1 7 0 8

2 5 1 8

3 2 3 8

4 0 2 6

History: CR 03-052cr. Register December 2004 No. 5&ff. 3—1-05; corrections in (1) (b) 2., (c), (3) () and (4) (b) made unde3.82 (4) (b) 7.Stats. Register
November2008 No. 635CR 07-102am. (1) (a), (1) (b) 3., 4., 5., (2) (a) 3., (b) 3. aadl&, renum. (1) (b). to be (1) (b) 1. a. and am., (&) (b) 1. b, 6., 7., (2) (a) 10.,
11.,12., 13., (3) (L), (m) and (4) (d),and recr(1) (b) 2., (c) and (3) (d3egister December 2008 No. 6&f. 1-1-09; corrections in (2) (aLl 13., (3) (e), (m) andable
madeunder s13.92 (4) (b) 7.Stats.Register December 2008 No. 636

DCF 250.06 Physical plant and equipment. the passage of an object with a diametegéarthan 4 inches
(1) Buibing. (a) Conformance with building codedramily throughany openings in the railing bars.
Ch”d care centers |0cated in a bUIldlng that iS not a one or 2_fam|ly(h) Sm0k|ng is pr0h|b|ted anywhere tre premises of a cen
dwelling shall conform to the applicablei¥¢onsin commercial terwhen children are present.

bU”dir!g COde_5~ A copy Qf a bU”di_ng_ inspection report eViden_Cing Note: SectionDCF 250.03 (25}iefines a “premise” as a building and the tract of
compliancewith the applicable building codes shall be submitteldndon which the building is located.

to the department prior to the departmeigsuance of icense. (i) A hot tub located in a room or area accessible to children
Note: The building inspection report should be sent to the appropriate regiosfiall have a visible, locked, rigid cover or be enclosed by a locked
office listed in Appendix A. fence at least 4 feet tall. The loshall be installed so that the lock

(b) Space and temperatur 1. A center shall have at le@& s inaccessible to children.

squarefeet of usable floor space per child. This space shall be () If a hot tub is located in a room or area fkatot intended
exclusiveof passageways, bathrooms, locksterage areas, the ¢, ise py children, access to the room or area shall be controlled
furnace room, thatpart of the kitchen occupied by stationaryyq,qh the use of a visibly locked doorThe lock shall be
equipmentand space occupied by furniture tignot intended jngtajledso that the lock is inaccessible to children.

for children§ use. (k) The premises shall have no flaking or deteriorating paint
2. The inside temperature of the center may not be less thflexterior or interior surfaces in areas accessiblehitsren.

67 degrees Fahrenheit. Lead-basegaint or other toxic finishing material may not be
3. If the inside temperature excee#® degrees Fahrenheit,usedon any surface on the premises.

the licensee shall provide for air circulation with fans or other (3) Emercencies. Each center shall have a written plan for

meansif the center is not air conditioned. taking appropriate action in the event of a fire or tornado, missing
(2) PROTECTIVEMEASURES. (@) Furnaces, water heaters, steamhild or otheremegency The center shall practice the fire evacu

radiators fireplaces, wood burning stoves, electric fans, electrigtion plan monthly and the tornado plan monthly from April

outlets,electric heating units and hot surfaces such as pipes sliialughOctober with the children and document when the plans

be protected by screens or guards so tfeldren cannot touch were practiced.

them. Note: The licensee may use eittthe departmerd’form, Fire Safety and Emer

. e . : gencyResponse Documentation — Family Child Care Centers, or the licknsee’
(b) Firearms, ammunition or othpotentially dangerous items form to document when the fire and tornado egeecy plans were practiced. Infor

locatedon the premises shall be keptiocked storage and may mationon how to obtain the departmesftirm is available on the departmentiel
not be accessible to children. site, http://dcf.wisconsin.ggvor from any regional licensingfife in Appendix A.

(c) Materialsharmful to children, including power tools, flam  (4) FIRE PROTECTION. (&) Smoke detectors shall installed
mableor combustible materials, insecticides, matches, dings @ndmaintained in operatingondition on each level of the center
any articles labeled hazardous to children, shallin properly andin all areas usefbr nap or rest periods. All smoke detectors
markedcontainers and stored in areas inaccessible to childrerghall be tested monthly andracord kept of the time, date and

. ... resultsof the test.
(d) The center shall have at least evaking telephone with Note: The licensee may use eittthe departmerd’form, Fire Safety and Emer

alist of emegencytelephone numbgrs, including t9|9ph.0ne AUMYencyResponse Documentation — Family Child Care Centers, or the licensee’
bersfor the local rescue squad, fire department, police depapim to record the results of smolletector tests. Information on how to obtain the

ment,law enforcement agencpoison control center and emer department’sorm is available on the departmentiebsitehttp://dcf.wisconsin.gav

g - f ional licensing fife in Appendix A.
gencymedical service, posted near each telephone. orirom anyregional icensing ke In Appendix A - .
(b) An operabldire extinguisher with a minimum rating of

(e) The centés indoor and outdoor child care space shall bga_joCshall be providedor the kitchen and cooking area and
free of hazards including any recalled products. inspectedannually and a provider shall know how to use it.

Note: Lists of recalled products are available on the Department of Agricultur, ; ; ; ;

Tradeand Consumer Protection Websitd”nsip://datcp.state.wi.us/core/consumer—FnSpec'ﬂom‘f"gs are nOt_ reqU|red' but documentation of the IRSpec

protection/consumerprotection.jsp by contacting the United States Consumetion must be kept on file at the center

ProductsSafety Commission (US CPSC) at 1-800-638-2772. Note:  Licensees or a commercial fire extinguisher inspector may inspect fire
(f) A motor vehicle shall be immediately available at the cent@ftinguishers. ] o

at all times in case of an engency if an ambulance or first (€) Unvented gas, oil or kerosene spheaters are prohibited.

responsaunit cannot arrive within 10 minutes of a phone call. ~ (d) A woodburning stove may be used only if it meets-stan
(9) Differences of elevatiomcluding open sides of stairways,dardsspecified under SPS 323.045

elevatedplatforms, walks, balconiemnd mezzanines shall be pro  (e) The center shall be equipped with an interconnected smoke

tectedby railings at least 36 inches high and designgai¢uent detectionsystem in operating condition if one or more children
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underage 2 will be cared for on a level that is more than 6 feet (b) The furnishings shall include all of the following:
aboveor below the ground level. 1. Table space and seating for each child.

(5) Saniation.  The premises, furnishings and equipment 2. Storage space for equipment, cots, if used, bedding, chil
shallbe free from litter and vermin and maintained in a sanitafitenss clothing and personal belongings.

conditionand in good repair _ _ 3. A safe, washable cot, bed, 2-inch thick orasleeping bag

(6) WaTER. (a) Ifthe center gets its water from a private welkor each child one year of age or older who naps or sleeps.
watersamples from the well shall bested annually by alabera 4 A safe, washable crib or playpen for each child under one
tory certifiedunder chATCP 77and shall be found bacteriolegi yearof age who naps or sleeps
cally safe. The laboratory report shall be available talgpart Note: See Appendix D for information related to safe cribs.

mentupon request. ) (9) KitcHens. (a) Equipment and utensils for preparing, serv
(b) If the centeis licensed to care for infants under 6 monthig and storing food shall be clean and equipped for the safe han

of age, the center shall have nitrate levels in the water tested amfisg of food. Eating surfaces shall be washed before use.

ally by a laboratory certified under chTCP 77 Bottled water () Reysable eating and drinking utensils shall be thoroughly

shallbe used for infants under 6 months of age if the water teg{sanedwith detegent and hot water and rinsed after uSegle

abovethe maximum allowable levels of nitrates. usearticles such as food containers desigiogue used only once

Note: SectionNR 809.1 sets the maximum allowable level of nitrate—nitroge ; ; ; : :
in public drinking water at 10 milligrams per liter (10 parts per million). "and discarded includinglastic silverware, paper or styrofoam
psand plates may not be reused.

(c) If water test results indicate the water is bacteriologicalﬁ}J .
unsafe the water shall be appropriately treated and re-tested until(c) Food shall be clean, wholesome, free from spoilage and
it is determined to be safe. Bottled water shall be usedthetil from adulteration and misbranding, and safe for human consump
wateris determined to be safe. tion.

(7) EXITS, DOORSAND WINDOWS. (@) Exits. 1. All exits shall _ (d) Foodshall be covered and stored at temperatures that pro
be clear of obstructions. tect against spoilage. Refrigerators shall be maintainetDat
degreed-ahrenheit or lower and freezers shall be maintain@d at
degreed-ahrenheit or lower

3. Exits shall be located as far apart as practical. for(ﬁa)teIFeuf;%vers shall be discarded after 36 hours unless frozen

4. The width of every exit door shéle at least 2 feet 6 inches. (10) WASHROOMSAND TOILET FACILITIES. (a) There shall be

5. The primary exit shall be a door or stairway providingt |east one toilet with plumbing and one sink with hot and cold
unobstructedtravel to theoutside of the building at street orrynningwater available for use by the children.

2. Each floor or level occupied Imhildren shall have at least
2 exits.

groundlevel. , , (b) Soap, toilet paper and a waste paper container shaibbe
6. The secondary exit shall be one of the following: videdin the washroom and accessible to children.
a. A door or stairway that provides unobstructed travel to the (11) Outboor space. (a) Requiement for outdoomplay
outsideof the building at street or ground level. space. A center shall have outdoor plapace if any child is

b. A door or stairway leading to a platform or roof withrail receivingcare for more than 3 hours a day
ings complying with sub(2) (g), which has an area of at least 25 (b) Requied featues of outdoor play spacé&xcept wheran
squarefeet, is at least 4 feet long, and is not more than 15 fegemptionis requested and approved by the department under par
aboveground level. (c), a center shaltomply with all of the following requirements

c. Exceptin an upstairs duplex, a window that is not more th&or outdoor play space:
46 inches above the flootapable of being openéwm the inside 1. Theoutdoor play space shall be on the premises of the cen
without the use of tool or removal of a sash, and which has a nogat,
nal window opening size of at least 20 inches in width and 24 5 There shall be at least 75 square feet of outdoor place space
inchesin height. A center located in the upstairs unit of @ duplgyy each child usinghe space at a given time. A center with a
shall have 2 exits leading directly to the ground floor or®&  |icensedcapacity of 8 children is required to have a minimum of
form as described in sub@. a.andb. 600 square feet.

7. If care isprovided in a basement, all of the following apply: 3. Theoutdoor play space shall be well-drained and shall be

a. The primary exit shall be a door or stairway that providdgee of hazards. Structures such as playground equipment, rail
unobstructediravel to theoutside of the building at street orings, decks andporches accessible to children and built with
groundlevel. CCA-treatedumber shall be sealed with ait-based sealant or

b. The secondary exit shall be eitlaedoor or stairway lead stain. Wood treated with creosote, including railroad ties, may not
ing to the ground level or a window not more t#érinches above beused in areas accessible to children.
thefloor that is capablef being opened from the inside without 4. A permanent enclosure not less tHafeet high shall be
the useof tool or removal of a sash, and which has a nominal wiprovidedto protect the safety of children in care. Fencing, plants
dow opening size of deast 20 inches in width and 24 inches ir landscaping may be used to create a permametdsure. Pro
height. The window shall open directly to the ground or to & wirgramslicensed prior to January 1, 2009, have until January 1,
dow well with an area of at least 6 square feet that is not more tf#010, to install a permanent enclosure.

46 inches below the ground. 5. Concrete and asphalt are prohibited under climbing equip
(b) Doors and windows.1. Every closet door latch shall bement,swings and slides.
capableof being opened by children from inside the closet. (c) Exemption for off-pemises play spacel. In this para

2. Every toiletroom door lock shall be designed to permit thgraph, “main thoroughfare” means a heavily traveled street or
lockeddoor be opened frottine outside in an emgency and the roadused by vehicles as a principal route of travel.
openingdevice shall be readily accessible to a provider 2. If a center has no outdoor play space available on the prem

3. Windows that are capable of being opened and locatedisesof the centerthe licensee may request an exemption from the
areasof the center that are accessible to children shall hareuirementsinder subd3. for the centes outdoor play space.

screens. 3. Arequest for an exemptiamder subd2. shall be in writ
(8) FurNisHINGS. (a) Furnishings shall be durable and saféng and shall be accompanied by a flanoutdoor play space that
with no sharp, rough, loose or pointed edges. doesall the following:
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a. ldentifies and describes the location to be used, the travel(c) A pool, wading pool, water attraction, or beach that is not
distancefrom the center to that location and the meartsamis locatedon center premises may be used by children if all of the

porting the children to that location. following conditions are met:

b. Provides for adequate supervision of the children as-speci 1. The construction and operation of the pool meet the
fied in Table 250.05. requirement®f chs.SPS 39GndDHS 172for public swimming

c. Provides for daily vigorous exercise in the out-of-doors f@0olsand the beach complies with any applicable local ordinance.
the children. 2. Certified lifesaving personnel are on duty

d. Describes the arrangements to meet the toileting and dia 3. While children are in the watef a pool, wading pool,
pering needs of the children. waterattraction, or beactthe following staff-to—child ratios for

e. Affirms the centés compliance with theequirements Providers who can swim shall be met:
includedin subds4.to 7. a. For children under 2 years of age: 1:1.

Note: Send the requesor an exemption, including the plan for the use of that  b. For children 2 and 3 years of age years of age: 1:3.
spaceto the licensing representative at the appropriate regidia# of the Depart f L.
ment'sDivision of Early Care and Educatio®ee Appendix A for addresses of the c. For children 4 and 5 years of age: 1:6.

regionaloffices. d. For children 6 years of age and older: 1:8.

4. The of-premises outdoor play space shall be free of haz 4. when a mixed age group of children are swimming, the
ardssuch as bodies of wateailroad tracks, unfenced swimmingstaf-to—child ratio shall be adjusted based on to the number of
pools,heavily wooded areas and nearby highways and thain  childrenin the water and each chiddage.
oughfares. Note: A worksheet to help calculate the $tafchild ratio for mixed aged group

i uring swimming is available from the department upon request. Requests may
. S. T.here shall be at Ieas_t 75 square feet of play space for el@eemgde to the licensing representative or regiorfaleoin Appendix A.
child using the space at a given time.

L . . . 5. A child shall berestricted to the area of the pool or beach
6. No climbing equipment, swing or slide in the pEpace thatis within the childs swimming ability

may have concrete or aSPha't under it. ) 6. If some of the children are in tinater and others are not,

7. When the df-premises outdooplay space is reached bythereshall be at least 2 providers supervising the children. One
walking, the center shall transport children under 3 yebagie providershall supervise the children who are in the wated the
in wheeled vehicles, such as strollers or wagons, with a seat§ifier provider shall supervise the children who are not in the
capacityequal to the number of children under 3 years of agejgter.
be transported. History: CR 03—052gr. R((ejgister Decemt()jer 2%04 No. 581{53—1—05; corree

; tionsin (6) (a), (1) (c) 3. b. 12) (c) 1. 392 (4) (b) 7.Stats.Regis-

8. A centefs planfor use of an dtpremises outdoor play o7 O @ S8 B aRe ) Q7 hacs Odeys @) Q) FRse g

spaceis subject to approval by the departmentithi' 30 days (c), (7) (a) 6. c., (9) (d), @ (b) 2., 3., 4., (12) (b), (¢) (intro.) and 3. (intro.), @)

after receipt of a plan and request for an exemption from ti@and EelS)Z)(ét):) (67-),- 2(7)) éa) 8Rec?i(slt§)r %)ecemdber 2g08 Ng.(%’egfﬁ)ll—l—g?; grrtec
H H onsin f a) b.c.an made unddr3s9 and/., stats.,
reqwrementsunder par(b), the department shall either approvél?egisten)ecember 2008 No. 6360rrections in (6) (a), (bpade under 4.3.92 (4)

theplan and grant the exemption or not approve the plad@mg (b)7, Stats.Register August 201LNo. 668 correctionsin (4) (d), (12) (c) 1. made
therequest for exemption. The department shatiify the center under s.13.92 (4) (b) 7., Stats., Register February 2012 No. 674.
in writing of its decision and if it does not grant an exemption,

shallstate its reasons for not granting the exemption. DCF 250.07 Program. (1) PROGRAM PLANNING AND
. . . SCHEDULING. (&) A provider shall plan activities #uat each child
9. If any circumstance described in an approved plan for %%ybe or do all of the following:
N :

of off-premises outdoor play space changes or if any condition .
plan approval isnot met, the department may withdraw its 1. Be successful and feel good about himself or herself.

approvalof the plan and cancel the exemption. A center with an 2. Use and develop language.
approved plan shall immediately report to the departnent’ 3. Use lage and small muscles.

licensing representative any significant charigeany circurm 4. Usematerials and take part in activities that encourage cre
stancedescribed in the plan. ativity.

(12) SwIMMING AREAs. (a) Swimming pools on the premises 5. Learn new ideas and skills.
of the center may not be used by children in care. Swimptiats 6. Participate in imaginative play

onthe premises shall be surrounded by a permanent enclosure as/'
specifiedunder sub(11) (b) 4. In addition, the all of the following 8. Develop literacy skills

restrictionsapply:
pply . Note: The Wisconsin Model Early Learning Standards are voluntary standards
1. If access to the pool is through a gate, the gate lsballthatwere designed to help centers develop programs and curriculum to help ensure

closedand locked during the centsthours of operation. thatchildren are exposed to activities and opportunities that will prepare them-for suc
. cessin school and into thiiture. The Standards are primarily intended as guidance
2. If access to the pool is through a date door shall be on developmentally appropriate expectations and are not intended to be used as a
closed,visibly locked and equipped with an alarm at the door theftecklistto gauge a child’progress. The Standards are based on scientific research.

i esof the Wisconsin Model Early.earning Standards are available on the-W
signalswhen someone has entered the pool area. The door Iﬁ)ar&inEarly Childhood Collaborating Partnavebsite ahttp://www.collaborating-

notbe used as an exit. partners.comér through the Child Care Information Center at 1-800-362-7353.

3. Locks shall be located so that the locks cannot be Openewlsconsinhas an information and referral service for persons with questions or
concernsabout a childs development called First Step that is available to the public

by the children. 24 hours a day7 days a week. When a call is placed to First Step at 1-800-642-7837,
4. The free—standing wall of an above ground pool maty thecaller will learn about early intervention services as well as other relateides
o : : in the area. When a providera parent has concerns about a chiggowth or devel
serveas an enclosure l.'mless itis at least 4 feet in he'gmmd opmenta referral to a Birth—to—Three agency or the local public school should be con
climbable. If a ladder is presetiieladder shall be removed or sideredto determine if the child is eligible for special servicaéth parental consent
raisedup so that it is inaccessible to children. andconsultation, it is recommended that centers who care for children who have an

Individualized Family Service Plan (IFSP) or an Individualized Education Program
S. The area around the p00|_ endos_ure shall be free of tOYSIBP) coordinate programming activities with the local school district or Birth to
equipmentthat would allowa child to climb or otherwise gain Threeagency

accesgo the pool. (b) A provider shall plan daily activities according to the age
(b) A wading pool on the premisesay be used if the water is anddevelopmental level of each child in care and shall include a

changeddaily and the pools disinfected daily Supervision flexible balance of all of the following:

requirementsand staf-to—child ratios under DCF 250.05 (3) 1. Daily indoor and outdoor activities wharchild is in care

and(4) shall be met. for more than 3hours except that outdoor activities are not

Be exposed to a variety of cultures.
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required during inclement weather or wherot advisable for (c) Each child who has a nap or rest period shall be provided

healthreasons. with a bed, cot, mat at least 2 inches thick, sleeping bag, crib or
2. Active and quiet play playpenwhich is placed at least 2 feet from the next sleeping child.
3. Protection from excess fatigue and over stimulation. (d) Each chilashall be provided with an individually identified

i H it sheetand blanket or sleeping bag that may be used only by that
4. Individual and group activities. child until it is washed. Sleeping bags and beddimjl be stored

(c) Television, including videotapes and DVDs, may be us§d 5 sanitary manner and washed at least after every 5 uses or as
only to supplement thdaily plan for children. No child may be g, -« possible if wet or soiled.

required to watch television. L
d (e) Infants shall sleep alone in cribs or playpenso Telated

(2) CHILD GUIDANCE. (a) Each family child care center shallyy,;ijren may share a double bed. No more tbag child may
provide positive guidance and redirection fibre children and pocupya single size bed, cot, mat or sleeping bag.

shallset Clea.rly specified limits for the children. A provider sha Note: See also CF 250.06 (8) (b) 3and4. which require that the cot, bed, mat,
helpeach child develop self-control, self-esteem and respect §kpingbag, crib or playpen be safe and washable.

therights of others. (5) MEALS AND sNAcks. (a) Food shall be provided based on
(b) If a provider uses time—out periods to deal with unaecephe amount of time children are present, as specifiedaileT
ablebehavioy time—out periods may not exceed 5 minuteber 250.07.
usedfor children under age 3. ifie—out procedures shall be
includedin the centeés written child guidance policy
(c) Actions that may be psychologicalgmotionally ophysk
cally painful, discomforting, dangerous or potentially injurious

TABLE 250.07
Meals and Snacksto be Served to Children
in Family Child Care Centers

areprohibited. Examples of prohibited actions include athef Time Present Number of Mealsand
following: Snacks

1. Spankinghitting, pinching, shaking, slapping, twisting,
throwing, or inflicting any other form of corporal punishment on Atleast 22 but less than 4 1 snack

; hours

the child.

2. \erbal abuse, threats or derogatory remarks about the child At least 4 but less than 8 1 snack and 1 meal
or the childs family. hours

3. Physical restraint, binding or tying the child to restrict the

child’s movement or enclosing the childa confined space such At least Stht less than 10 2 snacks and 1 meal
asa closet, locked room, box or similar cubicle. ours
4. Withholding or forcing meals, snacks or naps. 10 or more hours 2 meals and 2 or 3 snacks
. tr?é Q]Cilt(ljons that areruel, aversive, humiliating or frightening ™ )" Food shall be served at flexible intervals, but no child may

go without nourishment for longer than 3 hours.

(d) A child may not be punished for lapses in toilet training. (c) Each meal and snack shall meet the U.S. department of

Note: See sDCF 250.04 (8for informationon reporting suspected child abuse - - e
ands.DCF 250.04 (3) (ifor rules requiring that inappropriate discipline aftald agriculture child and adult care food program minimum meal

be reported to the Department within 24 hours after the occurrence. requirements.

(3) EquipMENT. (a) Saféndoor and outdoor play equipment Note: See Appendices B and C for United States Department of Agriculture child

. P and adult care food program minimum meal requirements. May also contact the
shallbe provided and shall be all of the following: Departmenbf Public Instruction Community Nutrition Servicks information on

1. Scaled to theize and developmental level of the childrerthe United States Department of Agriculture child and adult care food program at
. . 608-267-9123.
2. Of sturdy construction with no sharp, rough, loose, or d) A i ds of | q wed to child
pointededges, in good operating condition, and anchored When( ) ccurate records ot meals an Snast €d to chilaren
necessary shallbe available for review by parents and the licensing represen

. . - tive. Written records of mealand snacks served to children
3. Placed so as to avoid danger of accident or collision an Qstbe kept for 3 months
permitfreedom of action. )

(b) Various types of play equipmestall be provided to allow i (e) Enough food shall be prepared for each meal so seoend

for large ancsmall muscle activindramatic playcreative expres nsof vegetables, fruit, bread and milk are available to children.
sion ;%d intellectual stimulation. Py P () When food for a child is provided by the chélgharent, the

(©) Indoor play equipment shall be provided to allow ea licenseeshall give the parents information about teguirements

. - e . - r food groups and quantities specified by the U.S. department
child a choice of aleast 3 activities involving equipment when ally¢  vicjiture childand adult care food program minimum meal
childrenare involved in using equipment.

) . requirements.
d) Outdoor play equipment shall be providedallow each . . .
chi?d)at least ong a)(/:tivci]ty?/vhen all childreF;l are ugiggipment (9) A child enrolled in schoakho is in attendance at the center
atthe same time S whena meal or snacis served shall be fefred the meal or snack.

(e) Trampolines and inflatableounce surfaces on the premLfJﬁl%(h) A special diet based on a medical condition, excluding food

. h - : gies,but including nutrient concentrates and supplements,
I;; tsﬁgilmg:gﬁ ilr? ?;?25 accessible to children and may not be %!/be served only upon written authorization of a chidiysk

Note: Lists suggesting kinds and numbers of equipment for centers are availa%'lg’n and upon the request of the parent.

from the Child Care Information Center by calling 1-800-362-7353. (i) A special diet based on a food algmay be served upon

(4) RestrerioODs. (a) Children under 5 years of age in carthe written request of the parent.
for more than 4onsecutive hours shall have a nap or rest period. (6) HeaLTH. (a) Contact with others who arill. 1. A

(b) A provider shall permit children who do not sleep after 3&censee provider household membgemployee, voluntegvisi-
minutesand children who wake up early to get up and shall helpr or parent who has symptoms of illnesoba communicable
themto have ajuiet time through the use of equipment or actividiseasehat maybe transmitted through normal contact may not
tieswhich do not disturb other children. be in contact with the children in care.
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2. a. Alicensee, providehousehold membeemployee, vel incubationperiod for the disease as specified by the department
unteervisitor or parent whose behavior with respect toamild, in ch.DHS 145
adult, animal or propertyon oroff the centeis premises, raises Note: The Wsconsin Department of Health Services, Division of Putiéalth,

i developed materials that identify those communicable diseases that are required
reasonable concern for the Safety of the children, may not b%?ﬁe reported to the local public healtiadr. These materials also provide addi

contactwith the children in care. tional guidance on the symptorno$ each disease and information on how long an
b. The department may require a licensee, proyvhimrse infectedchild shall be excluded from the cent&he materials include a communica
: B AT ble disease chart and exclusion guidelines for child care centers. Copies of the com
hold m_emb_er or otheadult in contact with the chlld_ren Whosemunicabledisease chart or the exclusion guidelines for child care centers are avail
behavior gives reasonable concern for saéetyof children to  able from the Child Care Information Center 800-362-7353.
submitto an eXamlnatlon by a licensetkntal health professional (f) Medications. 1. A provider may give prescription or non-
asa condition of licensure or employment. prescriptionmedications such as pain relievers, teething gels or

Note: See also DCF 250.1 (2) (e)which requires a written statement from a H P i N
physicianor licensed mental health professional when there is reason to believe t%gyghsyruD to a child only under the following conditions:

the physical and mental health of a person may endanger children in care. a. A completed written authorization on a form provided by
3. No person with a health history of typhoid, paratyphoidhe department, dated and signed by the parent is on file. Authori
dysenteryor other diarrheal disease may work in a center untilationsthat exceed the period of time specified on the label are

is determined by appropriate medical tests thaptivson is not prohibited.
acarrier of the disease. Note: The departmerg’form, Authorization to Administer Medication — Child

. . . . CareCenters, isused to obtain the paremtauthorization to provide medications.
(b) Observation of childen. 1. Each child upon arrival at the pformation on how to obtain the form iavailable on the departmenitvebsite,

centershall be observed for symptoms of illness. &ohild who http:/dcf.wisconsin.gawr from any regional licensingfife in Appendix A.
appeardo beill, the licensee shall follow the procedure under par b. The medication is in the original container and labeled with
(c). the child’s name and with dosage and administration directions.
2. A provider shall note in a medical log book any injury or  ¢. A written record, including the name of the child, tgpe
evidenceof unusual bruises, contusions, lacerations or burpsedicationgiven, dosage, time, date and the initials or signature
receivedby a child in or out of the center and any incidents requisf the person administering the medication shall be made in the
ing the services of medical personnel. medicallog on the same day that the medication is administered.
b Nl?tei See sDCF 250.04 (6) (cjor information on maintaining a medical log  Note: See SDCF 250.04 (6) (cabout maintaining a medical log book.
00K. . .
. . . 2. a. Sunscreen and insect repellent may only be applied upon
(c) lll child. Unless a center haen previously authorized e \yritten authorization of the parent. The authorization shall
to care for mildly ill children under pad), any child who appears jncide the brand and ingredient strength of the sunscreen or
to db%'” jsEaII ge dmov_ebd toa sep?jrate rr]oom or datr)(lea ?(r;? shalkbe Qs ctrepellent. If parents provide the sunscreen or insect repel
\tl)l e T";’]'t I'a ed, Cr;‘ I(I)r cot aﬂ a sheet and blan em'plngd lent, the sunscreen aepellent shall be labeled with the child’
ag. Thelicensee sha mm’t e pr?rent or egeecy contact an .b%Same. Authorizations shall be reviewed periodically and updated
arrangeto remove the child from the center as soon as possibigs necessary The recording of the application of sunscreen or
(d) Care of a mildly ill child. A child whois mildly ill may be jnsectrepellent is not required.
caredfor at the center when all of the following conditions are b. Childrenshall be protected from sunburn with protective
met: clothing, if not protected by sunscreen.

1. The space for the care of a mildly ill child is a self=" 3 "\10qicationsshall be stored so that they are not accessible
containedroom that is separate from children who are well. to children

2. The pa_rent consents In writing. . ) 4. Medications requiring refrigeration shall be kept in the
_3. The written health policy of the center allows a mildly ilefrigeratorin a separate, covered container clearly labeled “med
child to remain at the center ications.”
4. The center follows and implements procedures in a written 5 N medication intended for use by a child in the care of the
planfor the provision of care to mildly ill childrethat has been centermay be kept at theenter without a current medication
approvedand signed by a licensedysician, a family nurse prac g qministrationauthorization from the parent.

titioner or a pediatric nurse practitionend which covers all of 6. Medication for a child in care shall be administered by the

thefollowmg: . . centeras directed on the label and as authorized by the parent.
a. Admissions and exclusions. . .
b. Staf (g) Personal cleanlinessl. a. A childs handshall be washed

- >taling. with soap and warmunning water before meals or snacks and
c. Staf training. after toileting or diapering. A chil@ hands andace shall be
d. Monitoring and evaluation. washedafter meals. Persons working with children shall wash
e. Programming. their hands with soap andiwarm rgnning water before handling
£ Infectious disease control. food and after assisting with toileting. oWels and washcloths
shall be individual to each person and used only once.

g. Emegency procedures. b. If running water is not immediately available when-out
5. Medical consultation is available from a physician or IoczyOorSOIr on field trips, soap and water-based wet wipes may be

meil‘?‘dllthﬂlegﬁrlgp:ﬁt in establishing policy fire management of used. When running water becomes available, hands shall be
y ) washedmmediately with soap and running water

(e) Communicable diseasel. When it is determined that a - . "
personin contact with children or a child attending the center h%\?.I d‘\:/\‘/alt)elsr"?gfieggh?ggizmgzers may not replace the use of soap

areportable communicable disease undeiDdtS 145 such as ) ) ) . . .
Germanmeasles, infectious hepatitis, measles, mumps, or menin 2 Bodily secretions from a child shall be wiped with a dispos
gitis, thelocal public health dicer, the department and parents ofPletissue. Whoever does the wiping shall wash his or her hands
all the enrolled children shall be notified. immediately.

2. Alicensee, providehousehold membeemployee, volun 3. All providers shall use universal precautions when exposed
teer,visitor or parent or a child in care may be readmitteitiéo t0 blood or bodily fluids or dischges containing blood.
family child care center if there is a written statement from a phy 4. All persons exposed to blood or bodily fluids containing
sicianthat the condition is no longer contagiousfahe person blood or other types of bodily dischges shall wash thefrands
hasbeenabsent for a period of time equal to the longest usuaimediatelywith soap and warm running water
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5. Single use disposable gloves shall be worn if there is caharedwith any person caring for children including egesrcy
tact with blood-containing body fluids or tissue disafes. back-upproviders and substitutes. The heditstory shall be
Handsshall be washed with soap and warm water aéeroval recordedon a form provided by the department.

of gloves. Gloves shall be discarded in plastic bags. Note: The departmers’form, Health History and Engancy Care Plan, is used
to record each child’health history Information on how to obtain the form is avail

~ (h) Disinfecting surfacesSurfaces containing bodily Se€re apje on the departmert'websitehttp://dcf.wisconsin.ggvor from any regional
tionsshall be washed with soap and water and disinfected withcansingoffice in Appendix A.

solution of one tablespoon bleach to one quart of watexde (m) Immunization. The center shall maintain a record of
freshdaily, or a quaternargmmonia—based disinfectant prepareémmunizationsfor each child to document compliance with s.
accordingto the label instructions, @ commercially prepared 252.04 Stats., and clDHS 144

disinfectantcontaining bleach or a quaternary ammonia product.Note: The department of health services form, Day Care ImmunizRgéoord,
Handsshall be washed immediately is used to record immunization information. An electronic printout from tise -
. . . . . . .. sinImmunizationRegistry or other registry maintained by a health provider may be
(i) Prohibition against sharing utensilsCups, eating utensils, usedin place of DPH-4192 dbPH-4192S. Information on how to obtain the form
or toothbrushes may not be shared. is available onthe departmerg’ website,http://dcf.wisconsin.ggvor from any

: . . . . . ionallicensing ofice in Appendix A.
(i) Clothinganddiaper changing.1. et or soiled clothing regnalizensing once i Append

; - (7) PeTsaAND ANIMALS. (a) Animals shall be maintained in
8{ecgggl?)rtiiigagrbciei§gg’gged promtiym an available supply of 5 jhealth and appropriately immunized against rabies. Rabies

) ) vaccinationsshall be documented with a current certificate from
2. SectionDCF 250.09 (4phall applywhen a child 2 years g veterinarian.

of age or older needs attention for diapering or toileting. (b) Animals that pose any risk to the children shall be restricted
(K) Injuries. 1. Witten permission from the parent to call th&rom the indoor and outdoor areas used by children.

child's physician or refer thehild for medical care in case of () | jcensees shall ensure that paretsaware of the pres

injury shall be on file athe center A provider shall contact a par gnceof pets and animals in the centdf pets and animalare

ent of the injured child as soon as possible after angemey has  gjowedto roam in areas of the center occuigcthildren, writ

occurredor, if the injury is minoy when the child is picked up. (o acknowledgement from the parents shall be obtainepetsf

Note: See DCF 250.04 (3) (a) regarding reporting injuries that require medi I PN .
attentionto the Department within 48 hours after the occurrence. %teadded after a child is enrolled, parents shall be notified in writ

Note: The departmere'form, Child Care Enroliment, includes authorization forild Prior to the pets’ addition to the center

the center to obtain emgency medical care for a child. Information on how to obtain Renptil mphibians. ferr ison nimal i
formsis available on the departmenivebsitehttp:/dcf.wisconsin.gawr from any (d) Reptiles, amphibians, ferrets, poisonous animals, psitta

regionallicensing ofice in Appendix A. ;lne birds, exotic and wild animals may not be accessible te chil
L : ren.
| 2. %UperﬂClaldwo.urqugalldbe.dcleat?EddWIth soap and wate Note: Psittacine birds are hooked bill birds of the parrot family ltlaae 2 toes
only and protected with a bandaid or bandage. forward and 2 toes backward, including macaws, grays, cockatoos and lovebirds.
3. Suspected poisoning shall be treated only after consulta (e) All contact between pets or animals and children shall be
tion with a poison control center underthe sight and sourglpervision of a provider who is close

4. The licensee shall designate a planned source ofjenmyr €enoughto removethe child immediately if the pet or animal shows
medicalcare, such as a hospital egearcy room, clinic or other signsof distress or aggressian the child shows signs of treating
constantlystafed facility and shall advise parents about that dethe animal inappropriately
ignation. () Pets are prohibited in any food preparation or serving area

5. A daily record of injuries including the chidhamedate Whenfood is being prepared or served unless the pet is confined
andtime of injury and a brief description of the facts surroundin§j & cage or kennel. Litter boxes are prohibited in any food prepa
theinjury shall be kept in the center medical log book. ration, storage or serving areas. Litter boxes and animal feeding

Note: See sDCF 250.04 (6) (chbout maintaining a medical log book. dishes excluding water dishes, may not be placed in areas accessi
(L) Health examination and histaryl. Each child under 2 ble to children.
yearsof age, including each providsrchild in care, shall have an  (g) Indoor and outdoor areas accessible to children shall be
initial health examination not motiean 6 months prior to nor later free of pet and animal excrement.
than3 months after being admitted to the cgraad a follow—up  (h) Proof of liability insurance on the child care business indi
examinationat least once every 6 months thereafter catingthe number of children covered and tfses of coverage

2. Each child 2 years of age or oldecluding a providés from an insurance carrier specifically covering the presence of
own children in care, shall have an initial health examination ndbgsand cats shall ben file with the pertinent regional licensing
morethan one year prior to nor later tham®nths after being office in appendix A if dogs or cats are allowed in areas of the cen
admittedto a centgrand a follow—up health examination at leaster accessible to children.

once every 2 years thereafterSchaol-age children are not, o deurance policy on he chid care business. A cetficate of msurance o other
; insu icy i usiness. ifi insu
reqwredto have a health exam. documentatiorfrom the insurance company that indicates the number of children
3. The health examination report shall be on a form provideelereddates of coverage and typegets covered is acceptable. Service animals
by the department and shall be signed and dated by a licensed Es to assist persongith disabilities are not considered pets when functioning as

sician,physician assistant or a HealthCheck provider fvice animal.
Note: The departmerg’form, Child HealtiReport — Child Care Centers, is used (i) Licenseeshall ensure that the center is in compliance with

to record health examination information. Information on how to obtain the form&! applicable local ordinances regarding the numtypesand
availableon the departmestwebsitehittp://dcf.wisconsin.gawr from any regional healthstatus of pets and animals.
licensingoffice in Appendix A. History: CR 03-052cr. Register December 2004 No. 5&ff. 3-1-05; corree

4. The health examination requirement under s@bdoes tionsin (%) (@), (6) (¢), () 2. and (m) made undet%92(4) (b) 6.and7., Stats. Regis-
notapply if the parents of a child request in writing that the depa@r November ?2,?? ('};’(53(%503?(zl)o(f;f;-i,s%rgff’f-'(3(,2)(5)?)(2;(554?22,; 3)15 'gi,?t‘,'ol)‘

mentgrant an exemption based upon the parents’ adherenceLfa., 2., (7) (f) and (h), renum. (6) () 2. and (g) 1. to be (6) (f) 2. a. and (g) 1. a. and
religious belief in exclusiveuse of prayer or spiritual means foram.Register December 2008 No. 6&f. 1-1-09.

Zgggggégr?g&?;g?igﬁ with the teachings of a bona fide religious DCF 250.08 Transportation. (1) ApPLICABILITY. This

subsectiorapplies to all center—provided transportation of-chil

5. A health historyfor each child, including school age ehil grenin care, including both regularly scheduled transportation

grenafr_lld a pLowdes OV‘l’)n cglldrﬁi;ircorgpletefd by tge parer;tfsh ndfrom the center and field trip transportation.
eo_n le att_ e center }’t ec . Irst day of attendance. Infor Note: The departmerg’form, Tansportation Permission — Child Care Centers,
mation relating to a child special health care needs shall b&aybe used to obtain parental consent for transportation when regularly scheduled
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transportation between the center and the chileBidence or other location is pro (e) Children transported in school buses or vehicles built to

vided. Information on how to obtain a copfjthe department form is available on ;
the departmens website http://dcf.wisconsin.gavor fromany regional licensing schoolbus standards shall be properly seated accordlng to the

office in Appendix A. manufacturer’specifications.
(2) EMERGENCY INFORMATION. All of the following emer (6) VEHICLE CAPACITY AND SUPERVISION. (a) Children mayot
gencyinformation shall be carried in the vehicle for eatiild beleft unattended in a vehicle.
transported: (b) Children under age 13 years who are in the care of the cen
(a) An address and telephone number whegarant or other termay not ride in the front seat of a vehicle.
adultcan be reached in an emgency. (c) When children are transported in a vehicle, there shall be
(b) The name, address and telephone number of theschildt least one adult supervisor aadition to the driver whenever
healthcare provider thereare more than 3 children who are either under 2 years of age
or who have a handicap which limits their ability to respond to an

(c) Written consent from the chilsl’parent foremegency

medicaltreatment. emergency. . . . o
Note: The licensee must use the departnsefutrm, Child Care Enrollment, to (d) After transporting a child to his or her destination, an adult

obtainconsent of the child’parent for emgency medical treatment. Information shall ensure the child is in the custody of a provideparent, or
on how to obtain the departmesiform isavailable on the departmesivebsite,  gtheradult designated by the parent. A parentsifteol age child
http://dcf.wisconsin.ggwor from any regional licensingfide in Appendix A. . X L

3) D () The driver of a vehicle used to trans Ort_Chirnayauthorlze a child to enter a building unescorted.

( ) RIVER. p : Note: Form, Tansportation Permission — Child Care Centers, may be used to
drenin care shall be at least 18 yeafsige and shall hold a valid designatean adult to receive ehild being transported. Information on how to obtain
Wisconsinoperators license for the type of vehicle driven. acopy of this form is available on the departnewtebsitehttp://dcf.wisconsin.gqv

. . L from any regional licensing fide in Appendix A.
b) The licensee shall obtain a copy of the driviegordfor o . .
eac(:h)driver annually and place the re@grd in thefdt. The (e) The licensee shall develop and implement a procedure to

licenseeshall review each driving record to ensure that the drivg%s‘eusrtﬁ:::it;l]l children exit the vehicle after being transported to
hasno accidents draffic violations that would indicate that hav ’

ing children ride with the driver could pose a threat tocthitren. rér??alrgwboel?:ngGir fnrgglc()irrggdis prohibited in the vehicle while ehil
(c) A driver whose driving record poses a threat to the chlldrgrhistory: CR 03-052 cr. Registér December 2004 No. 58sF. 3-1-05:CR

may not transport children. 07-102 renum. (3) and (5) to be (3) (a) and (5) (a) and am(3)tb), (c), (5) (b),
Note: Information on how to obtain driving records may be obtained by contactifig), (d), (€) and (6) (e), and recr(4), am.(6) (b)Register December 2008 No. 636
the Department of fansportation at (608) 261-2566 lottp://www.dot.wiscon-  €ff. 1-1-09.
sin.gov/drivers/drivers/points/abstract2.htm
(4) VeHicLE. (a) The licensee shall ensure that each vehicle, DCF 250.09 Additional requirements for infant  and
includinga licensed contract motor carrier vehicle, such as a hirfggidler care. (1) APPLICABILITY, QUALIFICATIONS AND GENERAL
school bus, that is used to transport childsaadl of the following: REQUIREMENTS. (&) Family childcare centers providing care and

1. Registered with the tonsin department of transporta SUPervisionto infants and toddlers shall comply with the addi

tion. tional requirements of this section.
2. Clean, unclutterednd free of obstruction on the floors, . (C) General equirements1. A provider shall use information
aislesand seats. obtainedon a department-provided form for children unéler

. . earsof age to individualize the program of care for each child.
3. 'Enclosed. Children may not be transporied truck ¥he inforr%ation shall be at the c%nt%r before the child is left for
exceptin the cab. N careon the childs first day of attendance. A provider and the
4. In safe operating condition. child’s parents shalberiodically discuss the chikldevelopment
(b) At 12-month intervals the licensee shall provide thandroutines.

departmentvith evidence of a vehiclesafe operating condition ~ Note: The departmerst’form, Intake for Children under 23, is used to record
i informationfor individualizing the program afare for each child. Information on
ona form prowded ,by the d_epartment. . . _how to obtain the form is available on the departnsewebsitehttp://dcf.wiscon-
Note: The departmerd form, \ehicle Safety Inspection, is used to record evi sin goy or from any regional licensingfie in Appendix A. Visconsin has an infer
denceof the vehicles safe operating condition. Information on how to obtain a coppationand referral service for persowith questions or concerns about a child’
of the departmerg’form is available othe departmeng websitehttp://dcf.wiscon- developmentalled First Step that is available to the public 24 hours a7ciays a

sin.goy or from any regional licensingfafe in Appendix A. week. When a call is placed to First Step at 1-800-642-7837, the caller will learn
(c) Hired or contracted school buses used to transhidtren  aboutearly intervention services as well as other related services in the area. When
shallbe in compliance with cfirans 300 aprovider or a parent has concerns about a stgdbwth or development a referral

. ; to a Birth—to—Three agency should be considered to determineahildeis eligible
(5) SeatBELTS. (a) Each child who is less than 1 year of agfer special services. i parental consent and consultatiitris recommended that

or who weighs less than 20 pounds being transpamtadsehicle centerswho care for children whbave an Individualized Family Service Plan (IFSP)
shallbe properly seated anestrained in a rear—facing individual coordinateprogramming activities with the local Birth—to—Three agency

child car safety seat when being transported in a vehicle as specj 2- C'ibs and playpens shall contaitight fitting mattress and
fied in s.347.48 Stats. any mattress covering shall fit snugly over the mattress.

. . Waterbedsnay not be used by children under age 2.
(b) Each child whoiis at least one year old but less tharars 3. Sheets or blankets used to cover the dfildl be tucked

of age or who weighs at least 20 pounds but less than 40 pour o
shallbe properly restrained in a forward—facing individual chi@\%lﬁ/1 ggger:ggg mattress and shall be kept away from thehild

carsafety seat when being transported in a vehicle as specifie . . .
s.347.48 Stats. 4. Children under one year of age may sieep in a crib or

(c) Each child who is at least 4 years old but less than 8 ye laypenthat contains soft materials such as sheepskins, pillows,

of age, who weighs less than 80 pounds or who is 4 feet 9 inches blankets, bumper pads or sedf anlmals: .
tall or less shall beroperly restrained in a shoulder—positioning >+ Safety gates shall be used at open stairways when children

child booster seat whereing transported in a vehicle as specifie’®awake.

in s.347.48 Stats. (2) DAy PROGRAM. _(a) Child care providers shall respond
(d) Eachchild who is not required to be in an individual childP™MPptly to & crying childs needs.
car safety seat or booster seat required under(@gib) or (c) (b) Each infant and toddlehall be allowed to form and follow

whenbeing transported shall be properly restrained bgat belt. his or her own patterns of sleeping and waking.
Eachadult in the vehicle shall be properly restrained by alsdiat (c) Each child under one year of age shall be placstetp
Seatbelts may not be shared. on his or her back in a crib unless othervgpecified in writing
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DCF 250.09 WISCONSIN ADMINISTRATIVE CODE 34

by the childs physician. The child shall be allowed to assume the (c) If thediapering surface is above floor level, provide a strap,
position most comfortable to him or her when able to roll overestraintor other structural barrier to prevent falling. A child may

unassisted. not be left unattended on the diapering surface.
(d) Emphasis in activities shall be given to play as a learning (d) Place soiled cloth diapers in a plastic bag labeled with the
and growth experience. nameof the child and send them home daily

(e) Throughout the dayach infant and toddler shadiceive (e) Place soiled disposahiapers in a plastic-lined, covered
physicalcontact and attention such as being held, rocked, talkeehtainerand dispose of them daily
to, sung to and taken on walks inside and outside the center  (f) Wash his or her hands with soap and warm running water
(f) Routines related to activities such as taking a eafing, beforeand aftereach diapering or assistance with toileting-rou
diaperingand toileting shall be used as occasions for languatees.
developmentind other learning experiences. (9) Apply lotions, powders or salves to the child during diaper
(g) When a non-mobile child is awake, a provider shall chani only at the specific direction of a parent or the chifghysi
the child’s body position and location in the room periodicallycian.
Non-mobileawake children shall be placed on their stomach (h) Wash the child during diapering with a disposable towel
occasionallythroughout the day usedonly once.
(h) Each non-walking child who can creep or crawl shall be (i) Wash the child hands with soap and warm running water
givenopportunities each day to move fre@lya safe, clean, open, afterdiapering. The hands of children under one year of age may

warmand uncluttered area. be washed with soap and a wet fabric or paper washcloth, used
(i) A provider shall encourage infants and toddlers to play wigficeand discarded.
awide variety of safe toys and objects. History: CR 03-052cr. Register December 2004 No. 5&f. 3-1-05; corree

. tionsin (1) (b) madeunder s13.92 (4) (b) 7.Stats.Register November 2008 No.
() Infants and toddlers shall be taken outdoors for part of e CR 07-102r. (1) (b), am. (1) (c) 1. and Register December 20080. 636
day except during inclementeather or when this is not advisable 171709

for health reasons. DCF 250.095 Additional requirements when the

(3) Feebin. A prowder shall do all of thg f'oIIowmg. ) licensee is not providing care to children at  least 50% of

(a) Feed each infant and toddler on tfeld's own feeding the licensed hours of center operation. A licensee who
schedule. doesnot provide care and supervision to children at least 50% of

(b) Ensure that food and formula brought from home is labelétke hours of a centaroperation shall comply with the following
with the childs name and dated, and is refrigerated if requiredrequirements:

(c) Ensure that formula provided by the center is ofcthre (1) Thelicensee shall complete at least one course from the
mercial,iron—fortified type and mixed according to ttnanufae ~ WisconsinProfessional Credential for Child Care Administrators
turer'sdirections. program_w_ithin one year fromh_e_initial date that the licensee is

(d) Provide formula or breast milk to all children under 190t providing care and supervision for at least 5@0the hours
monthsof age. of the centes operation.

(e) Provide anothetype of milk or milk substitute only on the ~ (2) The licensee shall be responsible for the following:
written direction of the child physician. (@) Management, finance, physical plant, and day-to-day

(f) Discard leftover milk or formula after each feeding, angPerationsof the center _ _ _
rinsebottles after use. (b) Supervision ofhe planning and implementation of the-cen

ter’s program for children.

(9) Refrain from heating breast milk in a microwave oven. et ) ) )
d (c) Supervision of center sfafncluding the following duties:

(h) Offer drinking water to infants over 6 months of age an

toddlersseveral times daily 1. Implement and maintain a written job descriptionefach
(i) Hold a child unable to hold a bottle whenever a bottle &2ff position. o _ _
given. Bottles may not be propped. 2. Implement and maintain a written personnel policy that

ddressebhours of work, lunch and bredines, holidays, vaea
ions, sick leaves, leaves of absence, probationary periods, perfor
Lggnceev&luations, grievance procedures, and the disciplinary
I

(j) Hold or place a child too young to sit in a highchair orfee
ing table inaninfant seat during feeding. i#é-based highchairs
with safety straps or feeding tables with safety straps shall be

videdfor children who are not developmentally able to sit at tab quiresstaf to notify the licenseand the licenset notify the

andchairs. ) . . departments soon as possiblayt no later than the next business
(k) Ensure that eating utensédad cups are scaled to the sizgjay, when any of the following occurs:

and developmental level of the children.

ocess. The personnel policy shall contain a procedure that

} a. The employee has been convicted of a crime.
fO”(;l-Vzlil%,:APERING AND TOILETING. A provider shall do all of the b. The employee has been or is being investigated by any gov
) ) ) ernmentalgency for any other act,fefise, or omission, includ
() Change wet or soiled diapers and clothing promptly  ing an investigatiorrelated to the abuse or neglect or threat of
(b) Change the child on an easily cleanable surface whichalsuseor neglectto a child or other client, or an investigation
cleanedwith soap and water and a disinfectant solution after eaatedto misappropriation of a cliestproperty
usewith a chlorine bleach solution of one quart water to one-table ¢. The employee has a substantiated governméntiihg
spoonbleach, made fresh daily or a product containing quaternagyainsthem for abuse or neglect of a child or adult omfisap
ammoniaprepareql according to tihebel directions or a commer propriationof a clients property
cially prepared disinfectant that contains bleach or quaternary § professional license held by the employee besn

ammonia. _ ) ~ denied,revoked, restricted, or otherwise limited.

Note: A quaternary ammonia product is any of a groupashpounds in which 3 E h h I is famili ith th I s
a central nitrogen atom is joined to fouganic radicals and one acid radical, used - Ensure that each employee Is familiar with the empleyee
asantiseptics and disinfectants. Benzalkonium chloride, dimethyl benzyl amnjob description, personnel policies, and applicable licensites.

nium chloride, and dodecyl dimethyl ammonium chloride are the names of some : : :
commonammonium compounds that might identify a product as a quaternary-ammo 4. Conduct Stdfmeetmgs at least 9 times in a calendar year

nium product. The chemical name for bleach is sodium hypochlorite. and document that the meetings have been held.
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35 DEPARTMENT OF CHILDREN AND RMILIES DCF 250.11

5. Ensure stdf compliance with continuing education and accurately and pay all fees and forfeitdines are due to the
requirements. department.

(3) Thelicensee shall be at the center for at |8&shours per (b) The department may refuse to issueantinue a license
monthfor the exclusive purposs carrying out licensee responsi if another center operated by the licensee is in substantial non-
bilities in sub.(2). compliancewith thelicensing rules or has any outstanding fines

History: CR 07-102cr. Register December 2008 No. 6. 1-1-09. or forfeitures.

(c) Persons licensed to operate a family child care center shall
ure responsiblemature individuals who are fit and qualified. In
rgleterminingwhether an applicant is fit and qualified, the depart
mentshall consider any history of civil or criminal violations or
otheroffenses substantially related to the care of children by the

(2) GENERALREQUIREMENTS. (&) When the same premises arg i " .
; . pplicant,owner managerrepresentative, employee, center-resi
usedfor the operation of both day care and nigire, the number dentor other individual directly or indirectlgarticipating in the

of children duringany overlapping of the day care and night car eration of the famil ; g
. . - . y child care centek determination that a
periodsmay not exceed the maximum licensed capacity of tlg‘grsonis unfit andunqualified includes substantiated findings of

center. . . ) . ..., .child abuse or neglecinder ch48, Stats., or substantiated abuse
(b) Minimum staf-child ratios and group sizes as specified ifyngerch.50, Stats., or under similar statutes in another stateor

TableDCF 250.05 shall be maintained during night care. ritory whether or not the abuse or neglect results in a criminal
(c) The parent or centshall provide each child in night carechargeor conviction.

with an individually Iabeleq sleeping garment and e}toothbrush. (d) The department shall issadamily child care license to an
(3) ProGRrAM. (a) Child care stéfshall ascertain from a gpplicantwithin 60 workingdays after receipt and department

child’s parent a child typical family activities during thgeriod  approvalof a properly completed application, satisfactory depart

thechild is at the center for night care and strive to replitetse  mentinvestigation and determination that the appliésifit and

activitieswith the child. qualified. Continued licensure requires a licensee to remain fit
(b) A center diering night care shall provideself-contained andqualified.

room away from sleeping children where an awake child mayNote: See DCF 250.03 {) for the definition of “fit and qualified.”

engagen activities. (e) If the department has reason to believe that the physical or
(c) An evening and morning scheduéprogram activities mentalhealth of any person associateith the care of children

shallbe planned for the hours that children in night care are awa&tthe centeor any household resident of the center may endanger
(d) School-age children shall have an opportunity to read @fildrenin care, the department may require thatritten state

do school work. mentbe submitted by physician orif appropriate, by a licensed
(4) PREVENTIVEMEASURES. (a) A provider shall develop, sub mentalhealth professional that certifies the condition ofittiat

mit to the department for approval antblement a plan to evacu vidual and the possible fetct of that condition on the family child

atesleeping children in an engamcy Review of the plan shall &récenter or the children in care.

be part of orientation under BICF 250.05 (2) 4] _ Th_e depa_rgment may deny_ or revoke the license if the
(b) Centersoperating during hours of darkness shall havexaminatiorspecifiedunder par(e) gives the department reason

emergencylighting, such as an operable flashlight, readily avaifPleéconcern for the care of children.

ableto a provider ) ()] .The depgrtment may not process an applicatiorafor
(c) Providers shall be awake, available, within call and able igenseif the applicant has had a license or certification to operate

respondo the needs of the children whenever children are in cafechild care centerevoked or denied within the last 2 years prior
(5) FeepinG. (a) Breakfasshall be served to all children in ©© the date of the application. An applicant is deemetigible

carefor the night, unless the parent specifies otherwise. to sulbmlt an r?ppllcatlon ffor a Iur:]enged a persop may not her an
(b) A nighttime snack shall be available to all children in caremp oyeewithin 2 years from the date an applicant or employee

A child he tintb . i dsh ”ﬁad a child care license or certification revoked or denied.
begce)rveg tlhe %r\?esﬁi?];artnteglt'm eevening meal Is served sha (h) The department shall consider a licensee who fails to sub

. ._mit any of the materials described in s@@.or (5) by the expira

(6) S.ee. (a) Children who attend the center for the eveningon, or continuation date of a license to have surrendered the
hoursbut not the whole night shall have an opportunity 0 sleefense and to no longer hold title to the license. The former
as needed. _ S ) licenseemay not continue to operate the child care center
__(b) Sleep routines for individual children shall be based on (3) |y7iaL APPLICATION FORA PROBATIONARY LICENSE. (@) An
information provided by the parents. o applicantfor a license shall have obtained pre-licensaugnical

(c) A bed, crib orcot with sheets and blankets individual tgssistancéhat results in a completed initial licensing study check
eachchild shall be provided for children spending the night. |ist from a representative of the department prior to submitting an

(d) The center shall maintain a supply of extra sleeping gaipplicationfor a license.

ply with the requirements of this section.

mentsand bedding for emgencies and accidents. Note: 1. Information on how to obtain pre-licensing technical assistance is avail
: ; : efrom the appropriate regionalfioe in Appendix A. The Department will pro
(e) Children under 2 years of age in night care shall SleEpaﬁethe application fornto an applicant upon completion of the pre-licensing-tech
cribs. nical assistance.
History: CR 03-052cr. Register December 2004 No. 5&&. 3—-1-05; corree Note: 2. An initial licensing study checklist includes a list of those rules that must

tions in (2) (b) and (4) (a) madmder s13.92 (4) (b) 7.Stats.Register November bemet before a license che issued. A copy of the checklist is available from a rep
2008No. 635 resentativeof the Department or the appropriate regionfitefin Appendix A.

: . L . b) An applicant for a license shall submit an application at

DCF 250.11 Licensing administration. (1) LICENSING ( )
REQUIREMENT. If a person provides care on a regular basis to 4 |8P5t60 days before the date proposed for the cemtazgin oper
more children under the age of 7 years, that person $ieall ating. . L .
deemedto be providing care for compensatiand shall be  (C) An applicant for an initial license shall include all the
licensed. lowing with the application form:

(2) GENERAL CONDITIONSFORAPPROVAL OF LICENSE. (a) Prior 1. The license fee required unde#8.65 (3) (a)Stats.
to receiving or continuing a license, an applicant for a license 2. A completed background information disclosure form pro
underthis chapter shall complete all application forms truthfullyided by the department for the applicant and, if the center will be
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located in a residence, any household member aged 10 and abov&. The license renewal fee unde#8.65 (3) (a)Stats., and
andany applicable fees. anyforfeiture due and owing under48.715 (3) Stats., or penalty

3. A statemenfrom a representative of the department thathders.48.76 Stats. S _ _
detailsthe results of any pre-licensing technical assistance. 4. Any changes to center policies, if not previousipmitted.

4. A statement from the applicant that indicates the center is 5. Results of a water test if the center has a private well.
in compliance with all applicable items in this chapter 6. Results of avehicle safety inspection if the center will

5. Results of a water test if the center has a private well. transportchildren. S _
6. Results of avehicle safety inspection if the center will 7. Documentation of the liability insurance on the child care
transportchildren. ¥ Insp businessequiredunder sDCF 250.04 (2) (gif the center has cats

7. Documentation of liability insurance on the child carebus?” dogs that are in areas accessible o children.

nessrequired under HCF 250.04 (2) (gif the centehas cats or e Lo
dogsthat are in areas accessible to children. ess(a)rytl?tﬁon;pletetthe cti%pettrtm@tlc?;;nlg mvesngr;]atlon. -
L o c e department determines icensee has met the
2508(')4?2)(:&%)/ of all center policies as specified undeD&F minimum requirements for a license unded8.67 Stats.has
) ) . paid the applicable fees referred to in 48.65and48.685 (8)
9. Any other materials determinéy the department as Rec Stats. any forfeiture under €8.715 (3) (8)Stats., and any pen
essaryto complete the departmesticensing investigation. alty under s.48.76 Stats., the department shall continue the
(d) Upon submission of a complete application, the depaticensefor an additional 2 years.
ment shall conduct arinvestigation to determine whether the (6) AMENDING A LICENSE. (a) A licensee shall submit to the
applicantis eligible for a license. department written request faan amendment to the license if the
(e) If the department determines that the applicant is eligidieenseewishes to change any of the following aspects of the
for a license, the department shall issue a probatiditayse license:
having a 6 month duration. A probationary license may be 1. A change in the number of children served.
renewedor one 6-month period. 2. The age range of the children.
(f) If the department determines that an application does not 3. The hours of the centsroperation.
comply with the applicable requirements of this chapter or the 4 The days of the week the center is in operation.
department'snvestigation determines that the applicant is net eli 5. The months of the year the center is in operation.
gible for a license, the department may deny the application.
The name of the center

(4) OBTAINING A REGULARLICENSE. (@) At least 30 days before - .
the expiration date of grobationary license, an applicant for (b) A licensee may not make a change thisicés acondition

license renewal shall submit to the department the followingf the Il(l:efnshe identifiedinder par(a) without the prior written
materials: pprovalof the department.

1. A completed license application (c) A licensee may not move the center to a new location or
' P pp T . changeownershipof the center without notifying the department
2. Any completed Background Information Disclosure formg least 30 days prior to the change. A new application and license
including any applicablefees required under 48.685 (6) (a) s required when a center moves or changes ownership.
Stats.,and sDCF 250.04 (2) (Land(m). Note: The Departmerd’form CFS-0067, Family Day Care License Application,
3. The license renewal fee unded8.65 (3) (a)Stats., and is used to apply for a new license. The Department will praaidapplication prior

. X to the continuation date for a new license.
any forfeitures due and owing unde#8.715 (3) Stats., or penal : . .
tiesunder s48.76 Stats. (7) ApbpiTiIONAL LICENSE. A licensee applying faa license for

L ) ) an additional center location shall demonstrate compliance with
4. Any changes to center policies, if not previouslpmitted.  this chapter in the operation of any existing centeorhghe oper
5. Results of a water test if the center has a private well. atesand compliance with rules for any other facility licensed by
6. Results of asehicle safety inspection if the center willthe department and operated by the licensee. The licensee shall
transportchildren. pay any fines, forfeitures or other fees due and owing under s.

7. Documentation of liability insurance on the child care-bus‘|18‘715 Stats., or s18.65 Stats., on other facilities licensed by the

nessrequired under DCF 250.04 (2) (gif the centehas cats or departmenbefore the department issues an additional license.
dogsthat are in areas accessible to children. (8) LICENSEDENIAL ORREVOCATION. () The department may

8. Any other materials determinéy the department as nec deny, revoke or suspend a license, initiate oteaforcement
- ANy he aepartmen actionsspecifiedin this chapter or in ci8, Stats., or place conrdi
essaryto complete the departmenticensing investigation.

; i tionsonthe license if the applicant or licensee, a proposed or cur
_(b) If the department determines that the applicant has met faatemployee, a voluntees household member or any otherper
minimum requirements for a license unde#8.67, Stats., and if sonhaving regular contact with the children is, has or has been any

the applicant has paidny applicable fees under g8.65and  of the following:

48.685(8), Stats., any forfeiture under48.715 (3) (a)Stats., and 1. Th biect of di iminal i tion that
anyapplicable penalty under48.76 Stats., the department shall . The subject of a pending criminal cparor an action tha

¢ 8 - - ubstantiallyrelates to the care of children or activities of the cen
issuethe applicant a regular license. Regular licenses shall%g

reviewedand continued for a 2-year period. . 2. Convicted of a felonymisdemeanor asther ofense that

(5) CONTINUING A REGULAR LICENSE. (@) A regular license substantiallyrelates to the care of children or activities of the cen
shall be valid indefinitelyunless suspended or revoked by thgy,
departmenbr surrendered by the licensee. . 3. Determined to have abused or neglected a child pursuant
_ (b) Atleast 30 days before the continuation review date of thes.48.981, Stats., or has been determined to have committed an
license,an applicant for license renewal shall sudmthe depait  offensewhich substantially relates to the care of childrether

8. Any other materials determinéy the department as nec

mentthe following materials: activitiesof the center
1. A completed license continuation application. 4. The subject o substantiated finding of misconduct in the
2. Any completed Background Information Disclosure formgepartment'siurse aide registry under3HS 129.10
including any applicabldees required under 48.685 (6) (a) 5. The subject of a court finding that the person has-aban
Stats.,and sDCF 250.04 (2) (Land(m). donedhis or her child, has inflicted sexual or physical abuse on a
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36-1 DEPARTMENT OF CHILDREN AND RMILIES DCF 250.11

child or has neglected or refused, for reasons other than poverty 2. The licensee, an employee, a volunteexnyr other person
to provide necessary care, food, clothing, medical or deatal in regular contact with the children in care has been convicted of
or shelter for his or her child or ward or a child in his ordee or has a pending chge for a crime against lifer bodily security
soas to seriously endanger the physical health of the child. 3. The licensee, an employee, a volunteemyrother person

6. Had a chilccare license or certification revoked or denieéh regular contact with the children in care has been convicted of
within the last 5 years. afelony, misdemeanor or otherfehse which substantially relates

7. Violated any provision of this chapter or @8, Stats., or !0 the care of children or activities of the center or has a pending
fails to meet the minimum requirements of this chapter ;:_hargf(?/r\]/hlch stubstantlally relates to the care of children or activi

ies of the center

8. Made false statements or withheld information. ; .
(b) Thedepartment may de oke. refuse 1o renew or sus 4. The licensee, employee, volunteer or any other person in
. partm Yy Ce/EeVoKe, retuss W OF SUS yaqularcontact with the children in care is the subject of a current
penda license, initiate other enforcement actions specified in tri\"’Ri/;estigationfor alleged child abuser neglect pursuant to s
chapteror in ch.48, Stats., or place conditions on the license if th$8.981 Stats.,or has been determined by a child protective ser

applicantor licensee is not fit and qualified as determined und@foes agency or law enforcemerigency to have abused or
sub.(2). N - neglecteda child.

Note: See sDCF 250.03 (1) for the definition of “fit and qualified.” Examples . ..
of chages, actions or @#nses the Department will consider when making adeter 5. The licensee or a person under the supervision of the
mirraéiogu?der thitsl_pa}tragrtaptn tf;altl an act sgbstantiallylrelﬁtfffs toht_Tde m&iclén licenseehas committed an action or has created a condition relat
includebut are not limited to the following: abuse or neglect of a child; sexual assaglt: ; ; ;
abuseof a resident of a facility; a crime against life and bodily security; kidnappin Al to the operation or maintenance of the child care C?”ter that
abductionarson of a building or of property other than a building: robbery; receivirfdireCtly threatens the health, safety or welfare of any child under
stolen property from a child; a crime against sexual moralih as enticing a minor the care of the licensee.
for immoral purposes or exposing a minor to harmful materials; and interfering with

the custody of a child.This list is illustrative. Other types offefises may be consid (b) An order Summar”y suspendlng a |ICEI’!S€ and C|OSIng a
ered. family child care center may be a verbader by a licensing repre

(c) The department shall deny or refuse to continue or revok@ntativeof the department. Wtin 72 hours after the order takes
a license if the applicant or licensee has failed to pay courgffect,the department shall either pertthié reopening of the cen
orderedpayments of child or family support, maintenance, birti¢r or proceed under sul(8) or (9) to revoke the licenseA pre-
expensesmedical expenses or other expenses related guthe liminary hearing shall be conducted by thepartment of adminis
port of a child or former spouse or for the failure of the applicafigtion’sdivision of hearings and appeals, within 10 working days
or licensee to complyafterappropriate notices, with a subpoengﬁer_the date of the initial order to close, on the issue of whether
or warrant issued by the department occanty child support the license shall remain suspended during revocation preceed
agencyunder s59.53 (5) Stats., and related to paternityobild  N9S.
supportproceedings, as provided in a memorandum of under (11) APPEAL OF DECISION TO DENY OR REVOKE A LICENSE. (&)
standingentered into under 49.857 Stats. Notwithstanding s. Any person aggrieved by the departmedecision taleny an ini
48.72 Stats., an action taken under this subsection is subjecti@ license or the renewal oflizense or to revoke a license may
review only as provided in the memorandum of understandifgguesta hearing on thadecision under £227.42 Stats. The
enterednto under s49.857 Stats., and not as provided i48.72  requestfor a hearing shall be in writing and submitted to the
Stats. departmentf administratiors division of hearings and appeals.

(d) The department shall deny an application for the issuangae request for a hearing shall be sent to the division of hearings
or continuation of a license or revoke a liceifdbe department 2nd appeals within 10 days after the date ofiiteee under sub.
of revenue certifies under &3.0301 Stats., thathe applicant or (9)- A request for a hearing is considered filed upon its receipt by
licenseds liable for delinquentaxes. An action taken under thisth€division of hearings and appeals. A request for a hearing trans

subsection is subject to review only as provided undes.6301 Mitted by facsimile to the division of hearingsd appeals shall -
(5), Stats., and not as provided iM8.72 Stats. be considered filed on the date and time imprinted by the divi
'(9) EFF’ECTOF NOTICE TO DENY OR REVOKE A LICENSE. (a) 1 sion’sfacsimile machine on the transmissieport that accompa
i : " niesthe document.
I_f the department dECId_eS under S@).IO deny the grant of a Note: A request for hearing should be submitted by mail tdikesion of Hear
licenseor to revoke a license, the departmshall notify the ingsand Appeals,.B. Box 7875, Madison, Wconsin 53707-7875, or shotle

app”cantor licensee in Writing of its decision and the reasons fdeliveredto theDivision at 5005 University ¥e., Room 201, Madison, WI. Hearing
that decision requestsnay be faxed to 608-264-9885. A copy of the request shosiehbéo the

appropriateDivision of Early Care and Education regiondlax listed in Appendix

2. If the department revokes a liceribes efective date of the A
revocationshall be either immediately or 30 days after date of (b) The divisionof hearings and appeals shall conduct an
the department notice in subdl., based on the criteria under sadministrativehearing under 227.42 Stats., within 3@alendar
48.715(4m) (a)and(b), Stats., unless the decision is appealedhysafter receipt of the request for the administrative hearing,
undersub.(11). unlessany of the following occurs:

(b) Uponreceipt of the notice in pga) and during any revoea 1. The aggrieved person consentarncextension of that time
tion or denial procedures that may result, a family child care cengariod.
may not accept fqr care any child not enrolkesl of the date of 2. The petitioner withdraws the request in writing.
receipt of the notice without the written approval of the depart 3 The petitioner agrees in writing to accept an informakreso
ment. lution of the appeal.

(10) SUMMARY SUSPENSIONOF A LICENSE. (a) Under the 4 The petitioner abandons the hearing requestdiigion
authorityof 5.227.51 (3) Stats., the department shall summarilys hearings and appeashiall determine that abandonment has
suspenda license and close a family child care center when t3gcyrredwhen the petitionewithout good cause, fails to appear
departmentinds that the public health, safety or welfare requirgsersonallyor by representative at the tiraed place set for the
emergencyaction and incorporatesfinding to that déct into its  hearingor scheduled pre—hearing matters. Abandonment may
order A finding of a requirement for summary suspension of th@sope deemed to have occurred when the petitioner or the-autho
licensemay be based on any of the following: rized representative fails to respomdthin a reasonable time to

1. Failure of the licensee to provide environmental protecorrespondencéfom the division regarding theearing or when
tionsfor the children, such as heat, watdectricity or telephone the petitioner is not at an agreed—upon telephone number at the
service. agreedime.
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DCF 250.11 WISCONSIN ADMINISTRATIVE CODE 36-2

(c) The division of hearings and appeals: DCF 250.12 Complaints, inspections and  enforce -
1. Shall consider and apply all standards and requirementé‘?ﬁ_"t actions. (1) COMPLAINTS. (@) Anyone having aom
this chapter aintabout a licensed or illegally operating family child care cen

er may submit that complaint to the departmenttégphone,
2. Issue a decision no later than 30 calendar days after holqier or personal interview A representative of the department

the hearing, unless both parties agree to a later date. shallinvestigate every complaint. If requested by the complain
3. May dismiss the petition if it determines that the petition@nt, the department shall provide the complainant a written report
hasabandoned the request pursuant to(ba. of the investigation findings.

Lo . Note: A complaint should be sent, phoned or delivered to the appropiiasion
(d) If, under sHA 3.09, the division of hearing anappeals Early Care and Education regionalicé listed in Appendix A.

issuesa proposed decision, both parties may file comments on the() The licensee may ndischage an employee because the
decisionwith the division of hearings and appeals within 15 cale@mployeehas reportediolations of this chapter to the licensing
dardaysfrom the date of the proposed decisiassuance. Atthe representative.
close of the comment period, the division shall forward a decision (2) |nspecTion. Pursuant to $48.73 Stats., the department
andcomments to the secretary for issuance of a final decision, andy visit and inspect any family child care center at any time dur
the secretary shall issuke final decision within 30 calendar daysng licensed hours of operation. A department licensing represen
thereafter. The decision of the division of hearings appeals tative shall have unrestricted access tohemises identified in
administrativelaw judge, if adopted by the secretasgnstitutes thelicense, including access to children served antiastafchild
the final decision of the department. recordsand any other materiats other individuals having infer
History: CR 03-052cr. Register December 2004 No. 5&f. 3-1-05; correc  Mation on the family child care centercompliance with this
tionsin (8) (a) 4. and (c) made undef.8.92 (4) (b) 6and7., Stats.Register Novem  chapter.

ber2008 No. 635CR 07-102am. (2 , (h), (8) (a) andXL(a), renum. (3) (c) 5.
ohe @ (0 o® O 56T (8) ((92) %a;é )6( )7 81)1(53))(b)5 v (7) ggds (3) ENFORCEMENTACTION. The department magrder any

andrecr (4) (a) 2. and (5) (b) Register December 2008 No. 638. 1-1-0 'Sanctionor impose any penalty on a licensee in accordaiitbe
correctionsin (3) (c) 7., 8., (4) (@) 2., 7., (5) (b) 2. and 7. made unde3.82 (4) (b) $.48.68548.7150r 48.76 Stats.
7., Stats. Register December 2008 No 636 History: CR 03-052cr. Register December 2004 No. 5&&. 3-1-05.
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